Bethel University

Emergency Procedures

Fire Emergencies

(Please note that instructions and phone numbers are for those on campus.)

If you discover a fire take the following steps:

1. Activate the nearest pull station.

2. Call 9-911 to report fire to local emergency agencies.

3. Notify Bethel Security at ext. 6055. When reporting an emergency, please give your name, telephone number, and location of building and state the nature of emergency.

4. You may attempt to put the fire out if it is small (no larger than the size of a wastebasket). If the fire is too large or you are uncomfortable or unfamiliar with the proper use of a fire extinguisher, simply evacuate.

Steps to follow if you are caught in a fire:

1. Remain calm. 

2. Before opening a door, feel it with the back of your hand. If it is hot:

a. Do not open the door.

b. Open the windows. If possible, lower the top half of the window to let out heat and smoke and raise the lower half to let in fresh air.

c. Seal cracks around the door with towels, linens, or cloths. Soak these items in water if possible.

d. To attract attention, hang objects out of the window. Shout for help.

e. Keep low to the floor. Take short breaths to avoid inhaling smoke. Place a wet towel over your nose and mouth. Keep your head 6 to 8 inches off the floor.

3. If you can leave, close all doors behind you and proceed to the nearest safe exit.

When an alarm sounds on your floor, begin immediate evacuation.

Follow the evacuation plan. Encourage others in the area to leave also. As you exit close doors and windows behind you. Please walk; do not run to the nearest exit. Notify building occupants verbally of the emergency and the need to evacuate

Evacuate via the nearest stairwell or grade level exit.

Do not block or wedge exit doors in an open position. The doors must remain closed to keep smoke out and to keep these areas safe for evacuation and the fire department. Leaving doors open makes the stairwells dangerous and unusable.

Do not re-enter the building until emergency personnel or a Bethel security and safety officer gives clearance.

Leave the building and stand clear of the fire. Help direct police and fire personnel when they arrive. A silenced alarm does not give clearance to re-enter the building.

If you are trapped by smoke:

Stay low, cover your mouth with a wet cloth, stay near a window, open it but do not break it, hang something out the window to let fire personnel know you are there and put something in the cracks around the door to help keep smoke out, call 9-911 if possible.

Evacuation Assembly Areas

Residence Halls:

Freshman Hill (Bodien, Edgren, Getsch): assemble in circle area between the three halls
Arden Village West: assemble in patio between the AC and CC buildings
Arden Village East: assemble in the Lower East Lot
Heritage Hall: Assemble in West Lot
Chalberg: Assemble in the Village Lot South

College Building Evacuation Areas:


RC & HC assemble in Arden Village East


AC, BC & CC assemble in Arden Village West


CLC assemble in the West Lot

Seminary Building Evacuation Areas:

All buildings: Assemble in Seminary Faculty Parking Lot

Medical Emergencies


Steps to take in a medical emergency:

1. Do no move the patient unless his or her life is in danger in the existing location.

2. Have someone stay with the patient until help arrives.

3. If on campus, call 9-911 then call Security at ex. 6055 so we can direct the Emergency Services to your location. Tell them your name, your exact location, and a brief description of the problem. Do not hang up until told to do so.

4. Meet emergency personnel to guide them to the patient.

United Hospital Emergency Room (Hours: 24 hours every day) …………………………………….………….….. 651-241-8000
333 N. Smith Ave., Downtown St. Paul
Directions: Go east on Hwy 694. (To do this, exit Bethel through the West gate.  Turn right out of campus and then turn left onto County Road E2.  Turn right to head North on 35W.  Stay in the right lane and follow the signs to eastbound Hwy 694.) Go south on Hwy 35E. Go west on Hwy 94. Take the Marion St. exit. Turn left on Marion St. (which changes into Kellogg Blvd.). Continue several blocks to Smith Ave. Turn right on Smith Ave.

NowCare (urgent-care center) (Hours: Monday–Friday 8 a – 9 p; Saturday–Sunday 9 a – 5 p) ……..….651-635-0054
1955 County Road B2, Roseville 
Directions: Go south on Snelling Ave. Turn right on County Road B2. Continue past Rosedale Mall to Prior Ave. NowCare is on right in the same strip mall as Schniederman's.
      *Please report any medical emergencies to Bethel University Security and Safety at 651-638-6055
Theft
Bethel University is not responsible for lost or stolen items. However, all lost or stolen items should be reported to the Conference Office at ex. 6203.  Always protect yourself against theft. Make sure your belongings are locked up and never leave valuables unattended. 

Security & Medical Escort

An escort service is available when there are medical or safety concerns. Call ex. 6055 on campus to request a security escort.

Security personnel are on duty 24 hours a day, each day of the year, patrolling and monitoring campus grounds, buildings and parking lots.  You can reach security at 651-638-6055 (campus phone dial 6055).
