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Access Voice Mail by Dialing 6060 from your phone, then security code when prompted.  


**Code is 0000 for the first time.  A tutorial will assist you in set up; do not hang up until tutorial is finished.**


From someone else’s on-campus phone, dial 6060, enter *#, your voice mail number, then security code.


From general on-campus phone, dial 6060; enter #, your voice mail number, then security code.


From an off-campus phone, dial 651-638-6060; enter #, your voice mail number, then security code.














Your voice mail number for full-time faculty, staff and family Seminary housing is the last four digits of your phone number. For Adjuncts and CAS students, your number is given to you when you request voice mail on the Telecommunications web site.





For assistance, please call


Telecommunications


651-638-6280


(


On-Campus


6280





Personal Options


Change message notification	  1


Change daily message reminder  2


Record personal greeting	  3


Change security code		  4


Record your name		  5





Make a Message M/6


Enter voice mail number


(Add more extensions if needed)


Press * to delete a number


To record press #


Press # again to stop


Review				R/7


Discard/start over 		D/3


Append to message		A/2


Message addressing options	M/6


Discard				D/3








User Options U/8


Personal options		1


Messaging options		2


Record standard greeting	4


Record out-of-office greeting	6








Main Menu


Play messages if available	P/7


Make a message.		M/6


User Options			U/8


To eXit				X/9


Operator			0








Quick Greeting Change


6060


Security Code


U for User Options


4 to Record Standard Greeting





P/7 Message Menu


Play message again			P/7


Answer message (if on system)		A/2


Give message (to user on system)	G/4


Keep (save)				K/5


Delete message				D/3


Make a message 			M/6


Skip to Top of next message		T/8


eXit to main menu 			X/9











