
Headline: State your current
job or desired job title. Add
information about your
industry-specific skills or
accomplishments.

Cover Photo: Select a photo that
communicates your personality,
career interests, or hobbies.

Experience: Communicate
your accomplishments using
bullet points, quantifying
them where possible. Include
keywords specific to the
industry and jobs you seek.

LinkedIn Profile Checklist
Photo: Look at the camera and
smile with a neutral background.
Choose a photo taken within the
last two years.

About: Use short paragraphs to
present your skills and
experience. Incorporate specific
examples and end with a clear
call to action.



Education: List the college
you are attending and the
degree you are obtaining. Add
info. about the student
organizations and clubs you
are part of.

Volunteering: Highlight long-
term volunteer commitments.
Use bullet points to
communicate skills utilized and
achievements reached.

Skills: Add skills related to the
industry or jobs where you
seek opportunities. Choose
skills for which you have
already provided examples in
your profile.

Honors & Awards: Highlight
academic achievements or
awards given for outstanding
performance.

Languages: Indicate which
languages you speak and your
level of proficiency.

Interests: Follow professional
associations connected to the
jobs and industries you are
most interested in. You can also
follow company pages.

Final Step: Customize and shorten your URL.
Click the pencil  in the “Public profile & URL” section 
Click the pencil  in the “Edit your custom URL ” box

Remove the extra letters and numbers until the URL only includes your name.

Bethel Sample URL: https://www.linkedin.com/in/bethelsample/

https://www.linkedin.com/in/bethelsample/
https://www.linkedin.com/in/bethelsample/

