
LINKEDIN PROFILE CHECKLIST
W H A T  T O  I N C L U D E  A S  Y O U  S E T  U P  O R  E D I T  Y O U R  P R O F I L E

PHOTO:

HEADLINE: 

From the elbows up
Smile
Looking at the camera
Professional clothing - dress for the job, or one
step above
Neutral background 
Within the last two years 

Can be the generic one LinkedIn automatically
suggests (i.e. Student at Bethel)
Or Create your own and state who you are and
what you are hoping to do

ABOUT: 

Describe yourself in a few sentences or
short paragraphs
Who are you? Who do you help? How do
you help them? 
What keywords describe your ideal career
position?
How would you describe yourself in three
words?
Showcase any assessments you have done
(MBTI, StengthsFinder, Enneagram) 

EXPERIENCE:

Similar to your resume
Include all positions and internships (part time
and full time)
Bullet point main accomplishments
Include links to research projects, portfolios
or articals



Add around five skills that are true and
applicable to your desired career field
Include things you can prove to those that
are looking at your profile 
Think about experiences and examples you
can use to back up your skills
Ask yourself how this skill can be measured
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SKILLS AND ENDORSEMENTS: 

ACCOMPLISHMENTS: 

Dean's List; include how many semesters
Awards
Scholarships

INTERESTS:

Follow companies, schools, and
organizations you are interested in. Include
those that you might apply to
Follow field-specific organizations and
companies that pertain to the field you are
interested in

EDUCATION:

Start from your college experience
No need to include high school
List involvement in clubs and organizations

VOLUNTEER EXPERIENCE: 

Unpaid involvement; long-term or a one-
time event
Can include amount of hours you
volunteered and description of your role


