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BETHEL UNIVERSITY

STAFF POSITION DESCRIPTION

POSITION TITLE:
 Underground Technical Staff
DEPARTMENT:  Bethel Student Association
REPORTS TO:  Executive Director of the Underground


MAJOR FUNCTION:
· The primary responsibility of this position is to support the technical aspects for the variety of events held in the Underground.

· This person would be onsite and directly involved with clients (student, staff, or public) requiring the use of and assistance with the Underground’s sound, video, and lighting systems.
ESSENTIAL DUTIES:
· Prepare for the Technical aspect of the event

· Prepare the stage for any persons or musicians by laying out any necessary staging equipment such as music stands or the drum riser. 

· Check equipment for proper functionality prior to the event and attempt to troubleshoot any issues that may arise. 

· Operate the sound system

· Operate the sound system in “Presentation” mode for small events requiring minimal sound support.

· Operate the full sound system (with the sound board) for various events including speaking seminars, coffee houses, and concerts with full rock bands.

· Setup all the necessary microphones, monitors, or other necessary sound equipment prior to the event.

· Report any broken or malfunctioning sound equipment to the Executive Director.

· Operate the lighting system

· Operate the lighting board to turn on lights for the stage, dance floor, and other areas in the Underground. 

· Aim lights and change lighting gels as needed.

· Report any burned out/ malfunctioning lights to the Executive Director.

· Operate the video system

· Connect laptops, gaming consoles, DVD-players and similar equipment to the video system to display on the screen using the projector.

· Clean up related equipment after events.

· Wrap all cables and clear the stage by returning all sound and staging equipment to their respective storage areas.

· Turn off light board, projector, and sound system.
· Clean up soundboard and light board areas and place cover on soundboard desk.

· Interact with clients with Royal Care/ Royal Service

· Be able to discuss the technical vision of the event with the client, discern the best and most feasible approach for their vision and be able to meet or exceed their expectations for the event. 

· Provide assistance with any load-in and load-out of client equipment such as instruments, amps, etc.

EDUCATION AND EXPERIENCE NECESSARY:

· Requires basic knowledge of sound, video, and lighting systems.

· Must possess a strong desire to assist and serve others “behind the scenes” in a practical, Christ-like way.

· Individual should have interpersonal and communication skills.

· Attention to detail and a commitment to excellence are essential.
· Commitment to the evangelical mission of the institution and the Bethel Covenant is necessary.

· Must be able to demonstrate the ability to work with a diverse student population.

· The ability to work in a professional manner with all staff, students, and clients is essential.

· Flexibility in working nights and weekends on a regular basis is required.

ADDITIONAL INFORMATION/COMMENTS:

· This position is typically 6-10 hours per week depending on scheduled programming

· This position is for the full academic school year
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