BETHEL UNIVERSITY

College of Arts & Sciences
Office of Academic Affairs

Internship Supervision

Remuneration Policy

It is understood that a full-time faculty member may supervise up to two internships per year as part of his/her regular teaching assignment. The following guidelines apply to internships beyond two:

1. The student must take the internship for a separate course credit, not as part of another course.

2. At the conclusion of the internship, the faculty member submits the Internship Supervision Request for Remuneration to the Dean of Academic Programs. A separate form must be submitted for each internship, including the first two. (Forms for all internships completed in a semester should be submitted at the same time.)

3. The faculty member will then be compensated at the same rate as internship supervision compensation of the previous summer.

Set Amount

initial session with the student, arrangements for




the internship, and the evaluation session at the




conclusion of the internship

Set Amount

per additional session (a session is approximately 




one hour or more) with the student and/or the 




field supervisor up to a maximum of ten sessions

4. If a faculty member supervises as many as 12 internships in a year on a fairly intensive scale (eight–ten sessions each) he/she has the option of a course release instead of remuneration. This option must be planned at the time faculty assignments are determined in November for the following year. The course release should be taken in the spring semester when the last internships are being completed.
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Request for Remuneration
	Faculty Member
	
	
	
	
	Today’s Date
	

	Name of Student
	
	
	
	
	
	

	Dates of Internship (circle one)
	Summer
	Fall
	Interim
	     Spring
	202___

	Site of Internship
	

	Name of On-site Supervisor
	


Brief description of the nature of the internship:

Description of time spent by supervisor:

	Session #
	Date
	# of Hours
	Description of Work

	Initial
	
	
	

	Evaluation
	
	
	

	Session 1
	
	
	

	Session 2
	
	
	

	Session 3
	
	
	

	Session 4
	
	
	


Use back side if more space is needed.

This completed form must be submitted to the Dean of Academic Programs.

Submit forms for all internships in a semester at the same time.
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