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Bethel BUILD Program

Bethel is a place where we challenge each other and support each other. Where
we are committed to spreading Christ’s love and serving the people around us.
Where we work side-by-side with professors and other students to learn in the
classroom and beyond. Where we have a lot of fun and make friends and memo-
ries to last a lifetime.

The BUILD program at Bethel University provides a supportive and comprehen-
sive educational experience for individuals with intellectual disabilities. Students
in the BUILD program live and learn alongside students in the College of Arts &
Sciences (CAS), experiencing dynamic and engaging instruction in classes with
their BUILD cohort and in classes with students without disabilities. Bethel takes
a whole-person approach to education—encouraging each person to achieve
academic goals, grow deeper in faith, and engage in a lively community, all with
Christ at the center. Students benefit from a career-oriented curriculum, meaning-
ful internships, and on-campus living in a supportive Christian environment.



2 Mission and Goals

MISSION:

BUILD’s mission is to provide students with intellectual disabilities a two-year
postsecondary, residential college experience. This experience includes academ-
ic, vocational, residential, and social learning experiences with students without
disabilities, in order to prepare students to live more independently, maintain
meaningful employment, and value lifelong learning.

GOALS:

BUILD provides students with the skills and education necessary to live more in-
dependently, maintain meaningful employment, and value lifelong learning. After
successfully completing the program’s requirements, students earn an Applied
Studies Certificate with a Career Pathway in Arts and Communication, Business,
or Human Services.

BUILD Program Goals:

1. Increase in independent living
a. Skills to care for self
b. Skills to care for living space
c. Skills to choose, budget, shop for, and prepare meals
d. Skills to live with others

2. Meaningful Employment
a. Skills to be employed at half-time or more while earning minimum
wage or greater
b. Experience and skills to work in a career field and position that is
meaningful to the student
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General Information

This academic catalog relates to the academic components of the BUILD pro-
gram and communicates academic requirements, policies, and procedures. The
BUILD student handbook outlines university procedures and expectations for
living and learning at Bethel.

Every student is to be familiar with and will be held responsible for conforming to
the expectations contained in “A Covenant for Life Together at Bethel,” the BUILD
catalog, as well as the BUILD student handbook.

It is the official policy and commitment of Bethel University not to discriminate on
the basis of race, color, national or ethnic origin, age, gender, or disability in its
educational programs, admissions, or employment practices. The president of
Bethel University has designated the director of human resources as the compli-
ance officer for the institution. Inquiries regarding compliance may be directed to:

The Compliance Officer, Bethel University
3900 Bethel Drive

St. Paul, MN 55112

Phone: 651.638.6119

Bethel University adheres to the provisions of the federal Family Educational
Rights and Privacy Act of 1974, (FERPA). For a copy of Bethel policy, contact the
Office of the Registrar.

Bethel University’s
Philosophy of Higher Education

Bethel University is a Christian learning community committed to pursue and
practice what is true; to excel in its educational programs; to collaborate as part-
ners in learning; to integrate Christian faith into every area of life; and to nurture
every person toward Christian maturity in scholarship, leadership, and service.
As a Christian learning community, we honor God by the way we work together
at our calling. We rejoice in discovering the character and glory of our Creator as
we explore His creation. As people who bear God’s image, we pursue the truth
of His revelation. That revelation comes to us in the person of Christ, the wonder
and beauty of creation, and the Spirit-directed words of the Bible. But it is not
enough to know truth. We are called to live with hope, faith, love, mercy, humility,
and justice, which puts truth into practice. We believe that Christian faith is rele-
vant to every area of life, the integrative principle for the entire curriculum, and a
foundational area of study for all learners.
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Our commitment to learning leads us to pursue breadth and depth of insight,
education in and beyond the classroom, and opportunities on and beyond the
campus. In bearing His image, in pursuing and living the truth, we strive for excel-
lence because God’s name and character are excellent.

The nature of community reminds us that we are not alone. We are likely to
achieve more together than we could in isolation. We acknowledge only one true
Master, and as we strive together to bring all of life under His lordship, we respect
each other as partners and friends in learning. Thus, learning becomes an act of
worship, and community worship becomes part of learning. As members of this
community, we join to spur each other on toward Christian maturity.

Overview of How to
Use this Catalog

Course Numbers, Levels, Credits,
and Prerequisites

The primary purpose of Bethel’s subject code and course number system is to
identify the academic subject being studied and the sequence of courses. The
catalog also lists the number of credits and any prerequisites. Courses to earn
the Certificate of Applied Studies are all designed to be at a developmental level.

Subject

Code Description

BBT BUILD Bible and Theology
BEL BUILD Elective

BIL BUILD Independent Living
BIN BUILD Internship

BIS BUILD Independent Study
BJE BUILD Jobs and Employment
BMF BUILD Math and Finance
BPE BUILD Health and Physical Education
Prerequisites

Prerequisites are courses or other requirements that must be met before en-
rolling in a particular course. In this catalog, a comma between items in a list of
prerequisites indicates that students may choose any of the items on the list to
meet the prerequisites. A semicolon between items indicates that each item in
the list is required before enrolling in the course.
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Bethel University Commitments

Mission

Boldly informed and motivated by the Christian faith, Bethel University educates
and energizes men and women for excellence in leadership, scholarship, and
service. We prepare graduates to serve in strategic capacities to renew minds,
live out biblical truth, transform culture, and advance the gospel.

Vision
Bethel will be the Christ-centered university of choice for this century.

Rooted in faith. Committed to excellence. Bethel will become the leader in
Christian higher education by building stronger communities, equipping confi-
dent leaders and gracious servants, and preparing passionate world-changers.
Through our thoughts, words, and actions, we’ll demonstrate what it means for a
university to be centered on Jesus Christ.

Values

We are Christ-followers - orthodox, conversionist, and evangelical; rooted in
the authority of Scripture.

We are character-builders - concerned with personal and spiritual formation
and therefore committed to the development of whole and holy persons.

We are truth-seekers - recognizing that all truth has its source in God as re-
vealed in creation and Scripture, and personified in Christ.

We are learners - committed to academic excellence within a community char-
acterized by teaching, scholarship, and service.

We are reconcilers - honoring the worth and dignity of people from all races and
purposely seeking to create a community that reflects the diversity of the body of
Christ.

We are salt and light - relating to the world and society in culturally relevant
ways while being informed by our pietistic denominational heritage and charac-
terized by an irenic spirit.

We are world-changers - driven to prepare graduates who will shape and
change the world through exemplary leadership in the church and throughout
society.
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Academic Calendar

Bethel operates on an early semester calendar with two 15-week semesters and
a three-week interim in January.

Fall Semester 2019

Event Date
Personal Learning Plan Meetings August 5-30
Residence halls open (social mentors) August 27
Residence halls open (new students) August 28

Residence halls open, 9 a.m. (returning students) August 30
Labor Day September 2
Classes begin September 3

Last day to add/drop a first-half or full-term course September 9

Homecoming October 5-7
Last day to withdraw from a first-half course October 11
Fall break October 11
Last day of First term courses October 21
First day of Second term courses October 22
Last day to add/drop a second-half course October 29
Advising Day (no day classes; October 30

night classes are held) &
BUILD Registration for Interim and Spring

Family Weekend November 1-3
Last day to withdraw from a full-term course November 22
Thanksgiving break begins November 27

(Tuesday night classes are held)

Classes resume December 2



Festival of Christmas

Last day to withdraw from a second-half course
Last day of classes

Final examinations

Study day

Commencement & Christmas Break begins
(students must check-out of their residence
hall 24 hours after their last final)

Residence halls close, noon

Interim 2020

Event

Residence halls open, noon

Classes begin

Last day to add/drop a course

Martin Luther King Jr. Day (no classes)
Last day to withdraw from a course

Last day of classes

BUILD Program 7

December 5-7

December 6

December 13

December 16, 17, 19, & 20
December 18

December 20

December 21

Date
January 5
January 6
January 7
January 20
January 22
January 28
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Spring Semester 2020

Event

Residence halls open, noon

Classes begin

Last day to add/drop a first-half or full-term course
Last day to withdraw from a first-half course
Residence halls close, noon

Spring Break

Residence halls open, noon

Spring break ends/Classes resume

Last day of First term courses

First day of Second term courses

Last day to add/drop a second-half course
Good Friday (no classes)

Monday after Easter (no classes)
Registration for Fall

Last day to withdraw from a full-term course
Last day to withdraw from a second-half course
Last day of classes

Final examinations

Study day

Senior Celebration

Commencement

Residence halls close at noon,
Students need to check-out of their room
24 hours after their last final

Date
February 2
February 3
February 10
March 13
March 14
March 16-20
March 22
March 23
March 26
March 27
April 3

April 10
April 13
April 14, 16, 20, & 22
April 24

May 8

May 15

May 18, 19, 21, & 22
May 20

May 22

May 23

May 23

Residence halls close for graduating students, 1 p.m. May 24
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Bethel University Schools
Bethel University

Bethel University is a leader in Christ-centered higher education with more
than 5,500 students from 48 states and 42 countries enrolled in undergraduate,
graduate, seminary, and adult education programs. Based in St. Paul, Minneso-
ta, Bethel offers bachelor’s and advanced degrees in nearly 150 areas of study.
Educationally excellent classroom-based and online programs equip graduates
to make exceptional contributions in lifelong service to God and the world.

College of Arts & Sciences

The College of Arts & Sciences (CAS) is Bethel's undergraduate college for
nearly 2,500 recent high school graduates and transfer students. We take a
whole-person approach to education—encouraging each person to achieve
academic goals, grow deeper in faith, and engage in a lively community, all with
Christ at the center. Distinctives include more than 100 majors in inviting fields—
such as the arts, humanities, business, natural sciences, and social sciences—
small class sizes, and a robust study abroad program. Highly credentialed faculty
members are dedicated to teaching, integration of faith and learning, and the
translation of Christian belief into global service. The college consistently ranks
among top Midwestern Universities in the “America’s Best Colleges” issue of U.S.
News & World Report, and is listed in “Top Colleges for Top Students” in Peter-
son’s Competitive Colleges.

College of Adult & Professional Studies

For more than 25 years, the College of Adult & Professional Studies (CAPS) has
helped adults beginning or returning to school to earn their bachelor’s or associ-
ate’s degree. Bethel's academic programs are accessible and supportive for busy
students and grounded in ethics and personal development. We offer 10 associ-
ate and bachelor’s degree-completion programs taught from a Christian world-
view in the areas of business and leadership, healthcare and human services,
Christian ministries, and special education, along with three certificate programs
in addiction studies, alcohol and drug counseling, and senior care leadership.
Nearly 400 students are enrolled in the Twin Cities or online.
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Bethel Seminary

Founded in 1871, Bethel Seminary is among the 20 largest accredited seminar-
ies in the U.S. with nearly 600 students from more than 70 denominations en-
rolled on campus in St. Paul and through the distance learning program, a blend
of online and face-to-face coursework. Offering a doctor of ministry degree (with
four concentrations), seven master’s degrees, and four certificates, its programs
focus on many aspects of ministry preparation, including leadership, marriage
and family therapy, and ministry practice. Bethel Seminary is orthodox and evan-
gelical, with roots in pietism and characterized by an irenic spirit. Our passion is
to prepare men and women to lead with excellence who will advance the gospel
of Jesus Christ among all people in culturally sensitive ways.

Graduate School

The Graduate School provides rigorous graduate education in a supportive
Christian environment. Our 1,000+ adult students come from many backgrounds,
experience levels, and career fields with the common goal of developing as
whole professionals. Specialties include relevant degree programs in business
and leadership, health and human services, and education. The school offers 13
graduate programs, including master’s programs, a doctoral program in educa-
tional leadership with two majors, a doctor of nursing practice program, and nu-
merous certificates and licensures. Courses are taught by experienced full-time
faculty or working professionals, whose recent experience focuses on principles
that students can apply directly to their careers, and class schedules are conve-
nient for working adults.

Institute for Exceptional Learners

The Institute for Exceptional Learners is comprised of Bethel's BUILD program
and the Office of Accessibility Resources and Services (OARS). The BUILD
program, an integrated 2-year postsecondary, residential program for students
with intellectual disabilities, provides inclusive opportunities for academic,
vocational, residential, spiritual, and social learning experiences. OARS works
across Bethel University to support those with accessibility needs and to provide
equal access for everyone in Bethel's community.
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Accreditation and Membership

Bethel University has been continuously accredited by the Higher Learning
Commission since 1959. This “regional accreditation,” recognized by the United
States Department of Education, demonstrates that the university meets quality
educational standards. The Bethel BUILD program is approved as a Comprehen-
sive Transition Program by the United States Department of Education.

The academic program at Bethel University is enriched by its membership and
participation in programs of the Christian College Consortium, the Council for
Christian Colleges and Universities, the Upper Midwest Association for Intercul-
tural Education, the Jerusalem University College, and the Au Sable Institute of
Environmental Studies.

Bethel University is registered with the Minnesota Office of Higher Education pur-
suant to Minnesota Statutes sections 136A.61 to 136A.71. Registration is not an
endorsement of the institution. Credits earned at the institution may not transfer
to all other institutions.

Information in this catalog is descriptive only and not contractual. All listed cours-
es and programs are current at the time of printing, but are subject to change
without notice based on enrollment, faculty availability, and other considerations.
Bethel reserves the right to withdraw a course or program or to limit its enroll-
ment. Bethel reserves the right to add a new program and related courses to this
catalog after publication, upon approval from the related state and/or accrediting
organizations. In this event, the new program and courses will be provided, with
their effective terms, at, https://www.bethel.edu/academics/build/.

While Bethel publishes program information and materials and assigns advisors,
the student is ultimately responsible to ensure that he or she has fulfilled all grad-
uation requirements. Bethel reserves the right to withdraw a previously awarded
degree if it subsequently determines that the student did not complete degree
requirements.
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Affirmation of Our Faith

An Affirmation of Our Faith

1.

The Word of God. We believe that the Bible is the Word of God, fully
inspired and without error in the original manuscripts, written under the
inspiration of the Holy Spirit, and that it has supreme authority in all matters
of faith and conduct.

The Trinity. We believe that there is one living and true God, eternally
existing in three persons, that these are equal in every divine perfection,
and that they execute distinct but harmonious offices in the work of creation,
providence, and redemption.

God the Father. We believe in God the Father, an infinite, personal spirit,
perfect in holiness, wisdom, power, and love. We believe that He concerns
Himself mercifully in the affairs of each person, that He hears and answers
prayer, and that He saves from sin and death all who come to Him through
Jesus Christ.

Jesus Christ. We believe in Jesus Christ, God’s only begotten Son, con-
ceived by the Holy Spirit. We believe in His virgin birth, sinless life, miracles,
and teachings. We believe in His substitutionary atoning death, bodily res-
urrection, ascension into heaven, perpetual intercession for His people, and
personal visible return to earth.

The Holy Spirit. We believe in the Holy Spirit who came forth from the
Father and Son to convict the world of sin, righteousness, and judgment,
and to regenerate, sanctify, and empower all who believe in Jesus Christ.
We believe that the Holy Spirit indwells every believer in Christ, and that He
is an abiding helper, teacher, and guide.

Regeneration. We believe that all people are sinners by nature and by
choice and are, therefore, under condemnation. We believe that those who
repent of their sins and trust in Jesus Christ as Savior are regenerated by
the Holy Spirit.

The Church. We believe in the universal church, a living spiritual body of
which Christ is the head and all regenerated persons are members. We
believe in the local church, consisting of a company of believers in Jesus
Christ, baptized on a credible profession of faith, and associated for worship,
work, and fellowship. We believe that God has laid upon the members of the
local church the primary task of giving the gospel of Jesus Christ to a lost
world.
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Christian Conduct. We believe that Christians should live for the glory of
God and the well-being of others; that their conduct should be blameless be-
fore the world; that they should be faithful stewards of their possessions; and
that they should seek to realize for themselves and others the full stature of
maturity in Christ.

The Ordinances. We believe that the Lord Jesus Christ has committed two
ordinances to the local church: baptism and the Lord’s Supper. We believe
that Christian baptism is the immersion of a believer in water into the name
of the triune God. We believe that the Lord’s Supper was instituted by Christ
for commemoration of His death. We believe that these two ordinances
should be observed and administered until the return of the Lord Jesus
Christ.

Religious Liberty. We believe that every human being has direct relations
with God, and is responsible to God alone in all matters of faith; that each
church is independent and must be free from interference by any ecclesias-
tical or political authority; that therefore church and State must be kept sepa-
rate as having different functions, each fulfilling its duties free from dictation
or patronage of the other.

Church Cooperation. We believe that local churches can best promote the
cause of Jesus Christ by cooperating with one another in a denominational
organization. Such an organization, whether a regional or district conference,
exists and functions by the will of the churches. Cooperation in a conference
is voluntary and may be terminated at any time. Churches may likewise
cooperate with interdenominational fellowships on a voluntary, independent
basis.

The Last Things. We believe in the personal and visible return of the Lord
Jesus Christ to earth and the establishment of His kingdom. We believe in
the resurrection of the body, the final judgment, the eternal felicity of the
righteous, and the endless suffering of the wicked.
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Becoming Whole and Holy Persons:
A Covenant for Life Together at Bethel

Introduction

Bethel University is an educational community committed to integrating evan-
gelical Christian faith with learning and life. As people created in the image of
the covenant-making God, we covenant together to discover the mind of Christ
and to become like Christ. We pursue this mission as people called by Jesus to
live holy lives according to the values, expectations, and goals of the kingdom of
God. A crucial part of our mission is to develop whole and holy persons who will
go into the world to serve others.

To be whole and holy means to be dedicated to God with purity of thought and
action. It means that we are to serve God using the gifts and abilities we have
been given. Our community has a special calling to discover, teach, learn, and
live what is true. We strive to understand the world in light of the life, death, and
resurrection of Christ. This gives us a distinctive worldview, educational mission,
and calling.

Our calling includes a commitment to nurture one another. We strive to elevate
kingdom values over personal agendas. We attempt to measure every decision
and priority in terms of our loving submission to the lordship of Christ and our
commitment to one another. Christ’'s power within us and a clear sense of our
calling give us a joyful freedom to do God'’s will.

Jesus taught us that right motives and loving relationships are at the core of
whole and holy living. His two greatest commands are to love God with all of our
hearts, souls, and minds and to love our neighbors as ourselves.” These com-
mands connect serving God with serving others. In grace, Scripture also gives
us specific rules to guide us in living. Jesus taught that keeping these rules is
an expression of love for God.? The Bible condemns legalistic rule-keeping. It
emphasizes loving relationships and pure motives in living out these rules.?

Living a Biblical Lifestyle

The Bible frequently speaks about a holy lifestyle. Such passages are found
throughout the Old and New Testaments.* The Bible describes character qualities
and actions that should be present in the lives of believers. These include prayer,
kindness, humility, compassion, forgiveness, hospitality, personal integrity, gen-
erosity to the poor, care for the oppressed, study of God’s Word, accountability

to one another, sharing our faith with others, recognition of the rights of others,
commitment to justice, regular gathering for worship, and living in harmony.
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The Bible also identifies character qualities and actions that should not be pres-
ent in the lives of believers. For example: destructive anger, malice, rage, sexual
immorality, impurity, adultery, evil desires, greed, idolatry, slander, profanity, lying,
homosexual behavior, drunkenness, thievery, and dishonesty.®

Special Expectations for the
Bethel Community

Because of Bethel’'s commitment to Christ, our unique calling as an educational
community, and our understanding of what it means to live in today’s world, we
want to state clearly some of Bethel’s rules and expectations. These are based
on:

« our understanding of the Bible and its authority for our faith and life;

« our desire to promote wellness and health in all areas: social, emotional,
mental, physical, and spiritual;

o our theological and cultural heritage;

« our understanding of our mission and calling.

We recognize that not all devout Christians share these rules and expectations.
However, certain issues are important for our educational mission and our life
together at Bethel. They are designed to facilitate our growth, development, and
learning as a community.

We view learning and the pursuit of truth as a special calling.

«  We commit ourselves to integrity, excellence, consideration of different
points of view, and collegiality in all of our academic work.
. We will not tolerate plagiarism and other forms of academic dishonesty.®

We believe that life is sacred and people have worth because they are
created in God’s image.”

«  We will value human life in all its diversity and fullness, recognizing that
women and men of all races, ages, and ability levels reflect the creative
genius of our Maker.

«  We view racism and sexism as sinful and reflective of some of the
most harmful aspects of our culture. We will abstain from discrimination
based on race, ethnicity, gender, age, and disability. We will also abstain
from gossip, deliberate divisiveness, and malicious humor.

We believe that our relationships should reflect our connection in the
body of Christ.2

«  We affirm mutual respect and promise keeping in relationships among
students, colleagues, teachers and learners, spouses, and friends.
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«  We grieve the hurt and destructiveness of broken relationships, espe-
cially those involving divorce and abuse. We will strive to be a communi-
ty where healing occurs.

We believe our minds and bodies should be used in God-honoring
ways.®

«  We will promote the health of our bodies, minds, and emotions.

«  We will abstain from illicit or nonmedical use of drugs, narcotics, and
other substances.

«  We will also abstain from use or possession of tobacco in any form.

We view sexuality as one of God’s good gifts."®

«  We believe that sexual intercourse and other forms of intensely inter-
personal sexual activity are reserved for monogamous, heterosexual
marriage. We recognize that sexual purity involves right motives as well
as right behaviors.

«  We prohibit the possession and use of pornographic material. In addi-
tion, we condemn sexually exploitive or abusive behavior and sexual
harassment in any form.

We value the wise stewardship of resources."

«  We believe all human and natural resources are a trust from God. We
value work; creative expression; and wise use of time, ability, and mon-
ey. We believe in wise use of natural resources. We will use them to do
God'’s work and to benefit God’s creation.

«  We prohibit gambling and vandalism. In addition, we reject materialism
and harmful exploitation of natural resources.

We believe that maturity calls for us to exercise discretion in our be-
haviors.

«  We believe that God is honored by careful thinking and joyful use of our
creativity and imagination. While the media and the arts can be valuable
forms of recreation, our commitment to learning calls us to think critically
about them and to see them as empowering and liberating ways to
understand truth and beauty.

«  We believe that certain forms of leisure, entertainment, and recreation
are not congruent with holy living. We will make choices that are consis-
tent with our pursuit of holiness in activities such as theatre, dance, and
music, or in the use of media and technology such as film, television,
radio, and computers.
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At times we will need to follow the biblical mandate to sacrifice our individual lib-
erty for the good of the community.'> When differences arise, we will choose the
course that demands greater personal restraint and self-discipline. We will strive
to resolve those differences in a gracious and just manner.

Conclusions about Community Life

Community life at Bethel should be marked by mutual encouragement, sensitiv-

ity, and consideration for others. This is particularly important when dealing with

our differences. One of the special values of this community is the opportunity to
learn from one another, including those within other Christian faith traditions. We
celebrate our diversity as well as what we hold in common.

Within committed Christian communities there are diverse views regarding the
use of alcohol. Some choose a testimony of abstinence for a variety of legitimate
and honorable reasons while others believe they can use alcohol occasionally
and moderately without harm to body, spirit, or relationships with others. As a
community that honors Holy Spirit-led diversity among Christians, Bethel Univer-
sity employees and students in the Seminary, Graduate School, and College of
Adult & Professional Studies are not prohibited from using alcohol in moderation
when away from campus and not engaged in official Bethel University activities.
Further, employees are expected not to drink alcohol in the presence of Bethel
students. Because of the special community nature of the College of Arts & Sci-
ences and the ages of the majority of its students, students in the College of Arts
& Sciences will abstain from the use or possession of alcoholic beverages during
the school year or while participating in any Bethel-sponsored activity.®

Living out the call to whole and holy living is challenging. No one does it perfectly.
Community members who struggle to follow Bethel’s lifestyle expectations and
who would like help in living within them are encouraged to talk with appropriate
Bethel personnel to seek help in changing.™

As a community we recognize that worship, fellowship, spiritual nurture, and
Christian service are all essential to our growth in holiness. As members of the
Bethel community we are expected to participate in these types of activities
regularly. Chapel stands out among these opportunities because it is a unifying
spiritual experience for our Christian community. All students, faculty members,
and administrative leaders are expected to attend chapel regularly. Chapel is a
learning experience that is enriched by the diversity of background and worship
styles within the community.

As we join the Bethel community we accept these responsibilities and conditions
of membership. We agree to live according to this document and other stated
expectations as they are applied to us in the student and employee handbooks.
If we find ourselves unable to honor these commitments, withdrawal may be in
order. We recognize that we have an obligation to hold each other accountable
to biblical standards and to the commitments we have made. Appropriate action
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will be taken to teach, influence, discipline, or even dismiss those who disregard
these community expectations. We will strive to have all disciplinary procedures
characterized by Christian love and a redemptive spirit.

As we celebrate this covenant calling to whole and holy living, we encourage and
challenge each other with these three verses.'®

Let the peace of Christ rule in your hearts, to which indeed you were called in
the one body. And be thankful. Let the word of Christ dwell in you richly; teach
and admonish one another in all wisdom, and with gratitude in your hearts sing
psalms, hymns, and spiritual songs to God. And whatever you do, in word or
deed, do everything in the name of the Lord Jesus, giving thanks to God the
Father through Him.

Because of its crucial role in influencing the ethos of the school, this statement
of expectations is subject to change only by action of the Board of Trustees.
The board holds these standards to be binding for all who voluntarily choose to
become a part of the Bethel community.

Matthew 22:37—40

John 14:15, 21

Micah 6:8; Matthew 23:23-24

Examples of such passages are: Exodus 20; Proverbs 6:16—19; Matthew

5-7; Galatians 5:13-25; Ephesians 4:22-5:21; Colossians 3:1-17

5 Colossians 3:5-8; 1 Corinthians 6:9—10. Employees will not practice, advo-
cate, or affirm these and other biblically proscribed behaviors.

6  Exodus 20:15; Romans 13:9; 1 Corinthians 13:5-6; 1 Peter 1:22

7  Genesis 1:27; Ephesians 4:1-7, 15-16; James 2:1-13

8 Romans 12:3-21; 1 Corinthians 12:12-31; Ephesians 4

9

1

A WON -

Romans 12:1-2; 1 Corinthians 6:14—15; 1 Timothy 4:8
0 Genesis 1:27-28, 2:24-25; Exodus 20:14; Song of Songs; Matthew 5:27-30;

1 Corinthians 6:15-20, 7:3-5

11  Genesis 1:28-31

12 Romans 14:1-23; 1 Corinthians 6:12, 10:23-24

13 Ephesians 5:18

14 See the Bethel University Student Handbook for information on Bethel’s
Non-Disciplinary Policy. College students may find the staff in the Office of
Student Life, the Christian Formation and Church Relations, and the Coun-
seling Center to be particularly helpful. Seminary students may find help in
the Office of Student Life. In addition, many faculty are willing and able to
assist. Employees may find help from peers, the Office of Human Resourc-
es, and administrative staff.

15 Colossians 3:15-17
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The Family Educational Rights and
Privacy Act (FERPA)

Purpose and Applicability

The Family Educational Rights and Privacy Act of 1974 (FERPA), as amended,
(“The Act”) is a federal law enacted to establish procedures for disclosing infor-
mation contained in student records and to protect the privacy of these records.
The Act applies to currently enrolled students, beginning on the first day of atten-
dance, and former students.

The Act does not apply to individuals who have applied for admission but never
attended Bethel University or applicants for admission who are denied enroll-
ment.

Information obtained on a former student subsequent to graduation or termination
of enrollment is not covered under The Act (e.g., data accumulated on alumni).
All rights under The Act cease when a person dies; Bethel will decide on a case
by case basis what records of deceased students can be released and to whom
they will be released.

Definitions

Eligible Student: A student who has reached 18 years of age or is attending an
institution of postsecondary education.

School Official:

o Aperson employed by Bethel University in an administrative, superviso-
ry, academic or research, or support staff position including security and
safety personnel and health services staff.

«  Aperson or company with whom Bethel University has contracted, such
as auditors, attorneys, or the National Student Clearinghouse.

o Aperson serving on the Board of Trustees.

« Astudent serving in an official committee or assisting another University
official in performing his or her tasks.

Education Records: Records that directly relate to a student and are main-
tained by an educational institution.
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Education records may include:

« class lists;

o grade rosters;

« student schedules;

. correspondence; and

. datain an electronic database.

Education records do NOT include:

. records about students made by instructors, professors, and admin-
istrators for their own use and not shown to others (sole possession
records);

«  Office of Security and Safety records maintained solely for law enforce-
ment purposes and kept separate from the education records described
above;

« employment records, except where a currently enrolled student is em-
ployed as a result of his or her status as a student;

« records of a physician, psychologist, or other recognized professional
made or used only for treatment purposes and available only to persons
providing treatment (while not education records, these records are
subject to FERPA);

« records that contain only information relating to a person’s activities
after that person is no longer a student at the University;

« financial information submitted by parents(s)/guardian(s);

« directory information not restricted by the student; and

« confidential letters and recommendations placed in the student’s record
if the student has waived in writing his or her right to inspect those
letters and recommendations. Students may revoke such a waiver at a
later time, but the revocation must be in writing and is only effective with
respect to actions occurring after the revocation.

Personally Identifiable Information: All information that is directly related to a
student. This information includes both “directory information” and “non-directory
information.”

Directory Information: Information contained in a record of a student that
would not generally be considered harmful or an invasion of privacy if disclosed.
At Bethel University, directory information includes:

« student’s name;

. home and local address;

« home and local telephone listing;

« personal and campus electronic mail address;
« photograph or digital image;

« date and place of birth;

« major field of study;
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« grade level (freshman, sophomore, etc.);

« enrollment status (e.g.; undergraduate or graduate; full time or part
time);

. dates of attendance;

« participation in officially recognized activities and sports;

« weight and height of members of athletic teams;

« degrees, honors, and awards received;

« most recent educational agency or institution attended; and

o Bethel Community Account username, which is used by the student for
purposes of accessing or communicating in electronic systems, since
this identifier cannot be used to gain access to education records except
when used in conjunction with one or more factors that authenticate the
user’s identity, such as a personal identification number (PIN), pass-
word, or other factor known or possessed only by the authorized user.

Non-Directory Information: Any personally identifiable student information
that is not directory information. At Bethel University, non-directory information
includes, but is not limited to, a student’s Social Security number or student iden-
tification (ID) number.

Legitimate Educational Interest: An educationally related purpose, which has
a directly identifiable educational relationship to the student involved and under-
lies a request for the disclosure of education records.

Student Rights

Currently enrolled and former students have the right to:

« inspect and review information contained in education records within 45
days after Bethel receives a request for access;

« request the amendment of the student’s education records that a stu-
dent believes is inaccurate, misleading, or otherwise in violation of the
student’s privacy or other rights;

« consent to disclosure, subject to certain exceptions specified in The Act,
of personally identifiable information from education records; and

« file a complaint with the Department of Education concerning an alleged
failure by Bethel to comply with The Act.

Procedure for Inspecting Records

Students must request permission in writing to inspect their records and must
present that request to the Registrar’s Office, who will coordinate the inspection
of records.

« The records will be made available to the student for inspection not
more than 45 days following the receipt of the request.

« ABethel employee must be present while the student inspects his or her
records.
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« Students may request copies of available records when failure to
provide a copy of the record would effectively prevent the student from
inspecting and reviewing the record. Students may be required to pay a
per copy fee. A copy may be refused, but only if, in doing so, the institu-
tion does not limit the student’s right to inspect and review that record.

A student may inspect records of disclosure, which will be kept by the office in
which the record is maintained unless such inspection is prohibited under the
terms of a court order or lawfully issued subpoena.

Procedure for Requesting the Amendment of Records

With the exception of grades or disciplinary actions, if a student believes that
information in his or her record is inaccurate, misleading, or otherwise in violation
of his or her privacy rights, he or she may request that a change in the record be
made.

o Such a request must be in writing, clearly identify the part of the record
the student wants changed, and submit the request to the appropriate
University official in whose office the record in question is located.

« If Bethel decides not to amend the record as requested, Bethel will
notify the student in writing that he or she may make a written request to
that official for a hearing to contest the record.

« Ahearing will be conducted within 30 days of the written request (or as
soon thereafter as is practical) with the student having an opportunity to
present all relevant evidence. The hearing panel will consist of the Uni-
versity official in charge of the record in question and two other officials
selected by the official in charge.

« The student will be notified within two weeks of the hearing (or as soon
thereafter as is practical) as to the decision of the official or hearing
panel. The decision of the hearing panel is final.

« If the student disagrees with the action taken by the hearing panel, he
or she may place a statement in his or her educational record giving the
reasons for disagreeing with the decision.

NOTE: An appeal of grades or disciplinary action should follow the processes
outlined in the student handbook and/or academic catalog.

Procedure to Request Withholding of Directory Information

« Inthe fall semester, before the printed roster is published, students will
be notified about the opportunity to request that Directory Information be
withheld.

« The request can be completed at any time; however, if the printed roster
has been published for the academic year, the student’s Directory Infor-
mation cannot be removed from the printed roster.

«  Students may request to withhold disclosure of Directory Information by
completing a form online or in the Registrar’s Office.
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«  Bethel will continue to honor a student’s last request with regard to the
disclosure or non-disclosure of Directory Information made while the
student was in attendance at Bethel. Bethel cannot assume the re-
sponsibility to contact the student for subsequent permission to release
Directory Information. Regardless of the effect upon the student, Bethel
assumes no liability for honoring an instruction to restrict/withhold Direc-
tory Information.

o Astudent who is no longer enrolled cannot request that Directory In-
formation be withheld. A student who is no longer enrolled can rescind
their request to withhold Directory Information.

Parent Rights

The Act generally does not guarantee any rights to parents or guardians of stu-
dents who are attending post-secondary institutions.

However, at Bethel’s discretion, The Act does allow Bethel to provide parents with
access to their student’s educational records provided the parents claim the stu-
dent as a dependent on their federal income tax return. If a student is claimed as
a dependent for federal income tax purposes by either parent (regardless of the
parents’ current marital status), then, at Bethel's discretion, Bethel may disclose
information in the student’s education records without the student’s consent.

As a matter of general practice, Bethel does not release student education
records to parents of dependent students without the student’s written authoriza-
tion. Bethel does provide all students with the ability to give parents and other
third parties online proxy access to their education records.

Offices that Maintain Records

For information about records, contact the Registrar’s office, or the office in which
the records are maintained. Types of records maintained by Bethel University are
as follows:

«  Office of the Registrar—Personal information data, course registration,
records of all courses taken including grades, documents related to
degree completion requirements, and other related information.

«  Office of Financial Aid—Financial aid applications, records of financial
aid awarded, and related documents.

« Business Office—Records related to charges, payments, emergency
contact information, and Perkins loans for educational services rendered
by Bethel.

«  Office of Career Development and Calling—Placement data completed
by the student, resumés, information on courses taken toward degree,
letters of recommendation from faculty and/or employers
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« Academic Departments—Student applications to program, copies of
grades, notes from student interviews, faculty recommendations, depart-
ment recommendations, records of field experiences, clinicals, practica,
internships, and other related documents.

«  Health Services—Student medical forms, copies of athletic physicals,
and records of medical services rendered to the student through the
university.

«  Office of Student Life—Photograph, ID card information, evaluations
from residence hall personnel, interest test results, housing applications,
Covenant for Life Together, miscellaneous correspondence, and disci-
plinary information.

«  Office of Development—Personal data on alumni of the university and
records of financial giving.

o  Faculty Advisors—Notes from advising sessions; copies of various com-
munications to and from advisee, faculty, and other offices; and related
advising material.

Disclosure of Education Records

Conditions Under Which Directory Information May Be Released
Directory Information may be released at the discretion of University officials
without the written permission of the student, unless the student has requested
that directory information be withheld. If the student has requested that directory
information be withheld, the information will not be released without their written
consent.

Conditions Under Which Directory and Non-Directory Information May
Be Released

Directory and Non-Directory Information may be released without the written
consent of the student to:

o Authorized representatives of the Comptroller General of the United
States.

« The Attorney General of the United States.

o The Secretary of Education.

.  State or local educational authorities, for audit and evaluation of fed-
eral- and state-supported education programs, or for the enforcement
of or compliance with federal legal requirements that related to those
programs.

«  Bethel University personnel or other school officials who have a le-
gitimate educational interest in the records. This category includes a
person or organization retained to be an agent for, or under contract
with, Bethel University, such as financial auditors, attorneys, or National
Student Clearinghouse. Disclosure to a school official having a legiti-
mate educational interest does not constitute institutional authorization
to transmit, share, or disclose any or all information received to a third
party.
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«  Officials of another school in which the student seeks to enroll.

« Persons or organizations involving financial aid in order to determine the
student’s eligibility for financial aid; to determine the amount of financial
aid; to determine conditions to be imposed regarding financial aid; and
to enforce conditions of financial aid.

. State and local officials as allowed by state statutes concerning the
juvenile justice system.

« Organizations that are conducting studies to develop, validate, and ad-
minister predictive tests; administer student aid programs; and improve
instruction. Those organizations cannot redisclose personally identifi-
able information of students.

« Accrediting agencies carrying out their accrediting functions.

« Parents of dependent students (that is, students who are claimed as
dependents on their parents’/guardians’ most recent federal tax return).
However, as a matter of general practice, Bethel does not release
student education records to parents of dependent students without the
student’s written authorization. Instead, Bethel provides all students
with the ability to give parents and other third parties online proxy ac-
cess to their education records.

«  To comply with a judicial order or lawfully issued subpoena. The Uni-
versity will notify the student when such a request occurs without the
student’s knowledge unless prohibited by law.

«  Appropriate persons in a health or safety emergency. If Bethel deter-
mines that there is an articulable and significant threat to the health or
safety of a student or other individuals, it may disclose information from
educational records to any person whose knowledge of the information
is necessary to protect the health or safety of the student or others,
provided that Bethel will only exercise this authority for the duration of
the emergency.

The University can release information related to a student contained in law
enforcement records so long as such records are created by a law enforcement
unit, created for a law enforcement purpose, and maintained by a law enforce-
ment unit in a manner that segregates them from records maintained by other
components of the University.

Conditions Under Which Education Records Will Not Be Released
Unless otherwise required by law, Bethel University official transcripts will not be
issued to students who are delinquent in paying University charges for education-
al services or who are behind in financial loan repayments.

Copies will not be provided of education records (e.g., transcripts) that were
issued by other educational institutions unless authorized by the Registrar.

UNAUTHORIZED DISCLOSURE OF PERSONALLY IDENTIFIABLE INFORMA-
TION FROM THE EDUCATION RECORD OF ANY STUDENT IS PROHIBITED.
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Criteria Used to Determine the Legitimate Educational Interest of
School Officials

The following criteria shall be taken into account in determining whether a school
official has a legitimate educational interest in the disclosure of student education
records:

« The official must seek the information within the context of the responsi-
bilities that he or she has been assigned;

« The information sought must be used within the context of official Uni-
versity business and not for purposes extraneous to the official’s area of
responsibility or to the University;

« The information requested must be relevant and necessary to the ac-
complishment of some task or to making some determination within the
scope of University employment;

o The task must be determined to be consistent with the purposes for
which the data are maintained. Requests related to institutional research
and studies are subject to this criterion;

Other Faculty and Staff Responsibilities

Bethel University will notify students annually of their rights under The Act by
publishing such information in the University catalog and E-Announcements. A
complete policy is available from the Office of the Registrar.

Bethel University will maintain a record of requests for access to and disclosure
of a student’s Non-Directory Information to anyone other than:

« the student;

o University officials with a legitimate educational interest;

o a party with the student’s written consent; and

« a party seeking or receiving the records as directed by a court order
or lawfully issued subpoena that directs the University to refrain from
disclosing the contents of the subpoena or the information furnished in
response to the subpoena.

Enforcement

Enforcement of this Act is the responsibility of the Family Compliance Office, U.S.
Department of Education, 400 Maryland Avenue, S.W., Washington, D.C. 20202-
5920.

Further information concerning The Family Educational Rights and Privacy Act is
available at www.ed.gov.
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Academic Information

Academic Honesty

Since Bethel University is a Christian academic community, its fundamental
purpose is the pursuit of knowledge and the development of growing Christian
persons. Essential to the success of this educational mission is a commitment to
principles of ethical academic integrity. Every member of the university commu-
nity is responsible for upholding the highest standards of honesty at all times.
Students, as members of this community, are also responsible for adhering to
the principles and spirit of academic honesty. Violation of honesty standards can
result in denial of credit (U or F) in a course, as well as dismissal from the uni-
versity. Penalties are given at the discretion of the faculty member, and offenders
will be referred to the Associate Provost and Vice President of Academic Affairs.
Students charged with a violation have the right to appeal any disciplinary action.
Contact the Office of Academic Affairs for details on the appeal process. The
appeals process is as follows:

1. As soon as possible following the disciplinary action in question, the
student will seek to resolve the matter first with the instructor or with
the party directly responsible for the decision, and then with the BUILD
program director. (If the instructor is the BUILD program director, the
student should contact the appropriate divisional dean.)

2. If after talking with the instructor and the BUILD program director, the
matter is not resolved, the student may appeal in writing to the appro-
priate divisional dean.This written appeal must be received within three
weeks of the decision or incident in question.

Academic Honesty Violation Definitions

Activities that have the effect or intention of interfering with education, pursuit of
knowledge, or fair evaluation of a student’s performance are prohibited. Exam-
ples of such activities include, but are not limited to, the following definitions:

1. Cheating - Using or attempting to use unauthorized assistance, mate-
rial, or study aids in examinations or other academic work. Example:
using a cheat sheet on a quiz or exam.

2. Plagiarism - Using the ideas, data, or language of another without
specific and proper acknowledgement. Examples: misrepresenting
another’s work (paper, lab report, article, or computer work) as one’s
own original creation and submitting it for an assignment; using some-
one else’s ideas without attribution; failing to cite a reference or to use
quotation marks where appropriate.
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Fabrication - Submitting contrived or altered information in any aca-
demic exercise. Examples: making up data for an experiment; fudging
data, citing nonexistent resources, or padding bibliography.

Multiple submission - Submitting, without prior permission, any work
submitted to fulfill another academic requirement. Example: submitting
the same paper for two different classes.

Misrepresentation of academic records - Misrepresenting, tampering
with, or attempting to tamper with any portion of a student’s academic
record, either before or after coming to Bethel University. Example:
entering an unauthorized change to a grade.

Unfair advantage - Attempting to gain unauthorized advantage over
fellow students in an academic exercise. Examples: gaining unautho-
rized access to examination materials (either past or present); obstruct-
ing or interfering with another student’s efforts in an academic exercise;
misrepresenting the need for an absence or extension; continuing an
exam beyond the prescribed time limit; destroying, hiding, removing, or
keeping academic resources.

Digital offenses - Unauthorized destruction, modification or duplication
of digital assets. Examples: software piracy; hacking; constructing or
utilizing viruses; knowingly introducing viruses into a system; copying
programs and data belonging to others.

Facilitating academic dishonesty - Knowingly helping or attempting to
help another violate any provision of this code. Example: unauthorized
working together on a take-home exam or other individual assignment;
sharing exam content with someone who has not yet taken the exam.

Academic Progress, Probation, and Dismissal

Academic standing is calculated at the end of fall and spring terms. When
students are placed on Academic Warning, Academic Probation, or Academic
Dismissal, the student, their advisors, and financial aid staff are notified by the
Office of the Registrar. If the student has signed a FERPA waiver, designated a
proxy, and/or has provided direction in other legal document(s), the advisor will
notify the parents/guardian(s) or other designated person(s). Academic standing
appears on unofficial transcripts of all students.

1.

2.

Good Academic Standing: Students who are not on academic probation
or academic dismissal are considered to be in good academic standing.
Academic Warning: Students who earn a grade of U or F in one class
and/or do not successfully complete % of attempted credits in one se-
mester receive an academic warning. Students receive normal financial
aid while on academic warning.

Academic Probation: Students who earn a grade of U or F in any two
classes and/or do not successfully complete % of attempted credits in
any two semesters are placed on academic probation. Students receive
normal financial aid while on academic probation.
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4. Academic Dismissal: Students who earn a grade of U or F in any four
classes and/or do not successfully complete % of attempted credits in
any three semesters may be subject to academic dismissal. Academic
dismissal of any student is the decision of the Bethel University Reg-
istrar. Academic warning and academic probation may not always imme-
diately precede academic dismissal.

Academic standing is determined upon initial submission of final grades for Fall
and Spring semesters. Students who have received a change of grade, or who
repeated a course during interim, may petition the Office of the Registrar to have
their current academic standing reassessed.

When a student repeats a course, both grades for the course will remain on the
transcript. The most recent grade will replace the previous course grade when
determining academic standing.

Academic Appeals

Appeals of Academic Dismissal

Students who have been academically dismissed are notified by the Registrar.
They may appeal the academic dismissal to the BUILD Academic Appeals Com-
mittee by submitting a written appeal to the Office of Academic Affairs. Students
may choose to be present at a hearing for the purpose of responding to specific
requests for information from committee members. Written notification of the
committee’s decision will be sent to students via their Bethel email address and
their parent(s)/guardian(s) via US mail. Complete instructions and forms for the
appeal process are sent by the Registrar when the students are notified of their
dismissal; the appeals process complies with the Minnesota Statutes, section
122A.09, subdivision 4, paragraph (c). Decisions of the BUILD Academic Appeals
Committee affect academic and financial aid policies.

Appeals of Grades and Other Academic Policies for a
Course or Applied Studies Certificate

Appeals related to grades and decisions of the registrar in applying academic
policies to a course or requirements for the applied studies certificate should be
made as soon as possible following the decision in question; the appeals process
complies with the Minnesota Statutes, section 122A.09, subdivision 4, paragraph
(c). The student will seek to resolve the matter first with the instructor or with the
party directly responsible for the decision, and then with the program director.

(If the instructor is the BUILD program director, the student should contact the
appropriate divisional dean.) If after talking with the instructor and the BUILD
program director the matter is not resolved, the student may appeal in writing to
the appropriate divisional dean. This written appeal must be received within three
weeks of the decision.
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Concerns about course content and procedures should be addressed first to the
instructor and then to the BUILD program director. (If the instructor is the BUILD
program director, the student should contact the appropriate divisional dean.) If
after talking with the instructor and the BUILD program director, the issue has not
been resolved, the student should contact the appropriate divisional dean.

Appeals of Other Academic Policies

Appeals related to decisions of the registrar applying policies that are not related
to a particular course or to the applied studies certificate should be made as soon
as possible after the registrar’s decision; the appeals process complies with the
Minnesota Statutes, section 122A.09, subdivision 4, paragraph (c). Students
should use the form found on the registrar’s website and submit the form to the
appropriate divisional dean.

Appeals of Disciplinary Action
Related to Academic Honesty

Students charged with a violation have the right to appeal any disciplinary action;
the appeals process complies with the Minnesota Statutes, section 122A.09, sub-
division 4, paragraph (c). As soon as possible following the disciplinary action in
question, the student will seek to resolve the matter first with the instructor or with
the party directly responsible for the decision, and then with the program director.
If after talking with the instructor and program director, the matter is not resolved,
the student may appeal in writing to appropriate divisional dean. (If the instruc-
tor is the program director, the student should contact the appropriate divisional
dean, and may appeal in writing to the Associate Provost and Vice President of
Academic Affairs.) This written appeal must be received within three weeks of the
decision or incident in question.
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Course Policies and Grades

Accommodations Policy

Disability-related accommodations are determined by the Office of Accessibility
Resources and Services (OARS). Students requesting disability-related accom-
modations work with their advisor to request needed accommodations. Once
OARS determines that accommodations are to be made, they will notify the
student and the instructor via email.

Attending Classes

Students are accountable for all required work in each of their courses. They
must assume full responsibility for class attendance in a way satisfactory to the
instructor and for work missed due to absence(s). Since class sessions function
not merely for individual learning but also for group interaction, absences can
become a serious problem for both the individual and for the group.

Course by Arrangement

In special circumstances students may request to take a course by arrangement.
Only courses that are requirements for the Certificate of Applied Studies can

be taken by arrangement. A student may take only one course by arrangement
while completing their Certificate of Applied Studies. A course by arrangement is
graded on an A/F or S/U basis.

A completed course by arrangement form must be submitted to the Office of
the Registrar by the add/drop day of the term in which the course is taken. The

form must be approved by the academic advisor, the program director, and the
Registrar.

Dropping a Course

There are two ways for a student to drop a course.

Administrative Drop

Any student with no documented academic activity in a course (according to
the course requirements) by the semester’s drop date may be dropped from the
course.
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Student Initiated Drop

Students may drop a course up through the add/drop date published for the term.
Students should consult their advisor before dropping a course. When a student
drops a course by the drop date, there will be no grade or other indication on
transcripts that a student was enrolled in the course. Course drops are official on
the date that written notice is received by the Office of the Registrar or when a
student drops the course electronically. (See also withdrawing from a course.)

Grades and Grading

The scale below is used to define letter grades. The scores or points required
in a course to earn a particular letter grade are determined by the instructor. All
grades are considered final and are not subject to change except for errors in
calculation, or as a result of a formal grade appeal process (see the Academic
Appeals section of this catalog):

Grade Definition

A Exceptional

B Good

(03 Satisfactory

D Minimally Acceptable

F Failing

| Incomplete (courses with letter grades)
IN Incomplete (courses graded S/U)
S Satisfactory

U] Unsatisfactory

w Withdrawal

S/U Grading

Courses are graded on an A-F basis unless the S/U option is indicated in this
catalog. The S grade indicates at least D level achievement.

Grade Replacement

When a student repeats a course at Bethel the grade and credits for the earlier
course are excluded from the student’s academic record when determining satis-
factory progress. Grades for all courses remain on the student’s transcript.
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Incompletes

If a student has been regular in class attendance and submission of assign-
ments, but is unable to complete requirements for a course in the regular time
due to causes that are beyond the student’s control, the student may petition

to receive a grade of Incomplete. A petition for a grade of Incomplete is only
considered after the last day to withdraw. All remaining work must be of a kind
that can be done largely through the independent efforts of the student. The
student must submit the Petition for Incomplete form to the course instructor for
approval. If approved, the instructor indicates on the petition the work that must
be completed and also the grade to be assigned if the work is not completed by
the deadline set by the instructor. This deadline can be no later than eight weeks
after the start of the next full semester (fall or spring). For courses with letter
grades, the instructor submits a grade of |. For courses graded on an S/U basis,
the instructor submits a grade of IN. Both the student and the instructor sign and
keep a copy of the petition. If the student completes all requirements specified on
the petition before the deadline, the newly earned grade replaces the grade of |
or IN. Otherwise, the grade on the petition replaces the grade of | or IN. (See the
Office of the Registrar for petition forms.)

Prerequisites

Many courses have prerequisites in order to ensure that students have the ap-
propriate academic preparation and experience for the course. Course prerequi-
sites are listed with each course description. In some instances, the prerequisite
may be waived by consent of the instructor.

Registration Changes

Full Term Course

Students may not add courses after the 6th day of the term (excluding weekends
and holidays) without the consent of the Registrar. Courses dropped after the 6th
day and through the end of the 12th week will be graded “W”. No full term course
may be dropped after the 12th week of class.

Half Term Course

Students may not add a new course after the 6th day of the start of the half-term
(excluding weekends) without the consent of the Registrar. Courses dropped
after the first and through the end of the 12th week will be graded “W”. No half
term course may be dropped after the 6th week of classes. Course registrations,
drops and adds are official on the date written notice is received by the Office of
the Registrar.
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Withdrawing from a Course

The grade W is given to a student who officially drops a course after the add/drop
day of the term. Students should consult their advisor before withdrawing from a
course. No course withdrawals are accepted after the 12th week of the term in
fall or spring. (See also dropping a course.)

Withdrawal (Academic Administrative)

Any student with no documented activity in a course (according to the course
requirements) for a period of three weeks during fall or spring or one week during
interim, where the last date of documented activity is prior to the course with-
drawal deadline date, may be administratively withdrawn from the course.

Any student with no documented activity in all courses (according to the course
requirements) for a period of three weeks during fall or spring, where the last
date of documented activity is prior to the course withdrawal deadline date, may
be administratively withdrawn from Bethel.

Internships

An academic internship is a learning/practicing experience in an on- or off-cam-
pus setting during which students explore and/or apply a body of knowledge and
skill in a structured non-classroom setting. It can take place in many settings
and may make use of almost every knowledge and skill area in Bethel's BUILD
program curriculum. The work must provide an opportunity to meet learning
objectives.

An acceptable internship is one that expects students to explore career aspira-
tions and make a deliberate application of their academic knowledge and skills;
continue to learn as stimulated by the problems and issues encountered; grow

in their personal maturity and confidence in one’s abilities; and develop em-
pathy with and understanding of persons, groups, and settings. An internship

is conducted under joint supervision of a Bethel staff member and an on-site
supervisor. Both parties agree on the specific objectives by the end of the first 1/3
of the term of the internship. Both parties stay in communication throughout the
internship experience. There is a plan for on-going processing of the experience
(internship daily progress form, evaluation forms, etc.).

Job mentors work to support students in the BUILD program with job related
skills during student internships. They will provide transportation to/from the job
site (when necessary) and remain with the students as needed to offer on-the-job
support and coaching during their shift.
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Requirements for the internship courses:

« A minimum of 37.5 on site hours at the internship site for each internship
credit.
o  Completion of learning objectives.

Internships are graded S/U.

Within the guidelines of the program requirements and with guidance from BUILD
staff and parent(s)/guardian(s), students make final internship decisions. To
prepare for the on- or off-campus internships the other three semesters of the
program, students spend their first semester engaging in an internship lab where
they explore and strengthen their work skills and interests.

Commencement Ceremony Participation

Students who have not completed all required courses for graduation may partic-
ipate in the commencement ceremony provided they have no more than a total
of four (4) credits remaining. Students must plan to complete their courses by
the end of the Fall term of the next academic year. Policies regarding residency
requirements apply.

Final Examinations

At the close of the Fall and Spring semesters, one week is provided for final
examinations. Students are required to take examinations at the time indicated
for each course by the instructor in the syllabus or through other communication.
Exceptions necessitated by conflicts with an established work schedule, severe
personal hardships, or academic hardship (in the form of having three examina-
tions on one day) must be approved by the faculty member. Faculty approval
must be obtained at least two weeks prior to the date of the exam in cases where
the hardship is known in advance. Exams will not be rescheduled merely for the
economy and/or convenience of the student.

Final examinations are usually given in Interim, but no special days are specifi-
cally set aside for this purpose.

Bethel’s policy on final exams is that every regular academic course must include
a final exam or other final appropriate academic exercise within the final exam
schedule. In lieu of a final exam which covers the entire course, the following
have been declared to be appropriate academic exercises: a paper due at the
time of the regularly scheduled final exam period; a unit test similar to others
given during the term which covers only a part of the course; or a required class
meeting or academic exercise during the regularly scheduled final exam period.
Final exams should not be advanced into the last week of classes because this
impacts negatively on student performance in other classes.
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Leaving the University Prior to Graduation

Withdrawal

A student who decides to discontinue their studies prior to completing their
program must officially withdraw. To officially withdraw from Bethel University, a
student should complete the appropriate forms available from the Office of Stu-
dent Life or call the office at 651.638.6300 and schedule an appointment for an
exit interview. Failure to notify the institution of an intent to withdraw may result in
loss of financial aid and housing deposit.

Stop Out

On occasion, it may become necessary for a student to leave school for one

or two semesters for a variety of reasons. A student who finds it necessary to
discontinue their studies for only one or two semesters, with the intent to return
to Bethel after that time, may be eligible for a stop-out status rather than official-
ly withdrawing from the university. A student interested in receiving a stop-out
status should inquire about eligibility with a dean in the Office of Student Life.

To be granted a stop-out, a student must be in good standing academically and
financially, must have been at Bethel at least one full semester, and must plan to
be away no more than one or two full semesters.

A stop-out status allows a student to return to Bethel after one or two semesters
away without reapplying for admission. Students also retain their class-level sta-
tus for housing sign-up and academic registration. The stop-out procedure may
only be utilized once by a student during the course of their academic studies,
unless special approval is granted by the university.

Readmission

Students who have officially withdrawn from the university for more than one
semester, or have been involuntarily withdrawn, must apply to be readmitted by
contacting the BUILD office. In order to return, students must receive clearance
from the Office of Student Life and the BUILD office, and be in good standing
academically and financially. Requirements for students who re-enter Bethel are
based on the catalog of the year they re-enter.

Students who have been academically dismissed may apply to be readmitted no
sooner than one semester after their dismissal. Readmission requires evidence
of academic success, including employment readiness and independent living
success in another setting. Readmission of students who have been academical-
ly dismissed is reviewed by the Office of Student Life, the Office of the Registrar,
the Office of Academic Affairs, the Business Office, and the BUILD Office.
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BUILD Course Listings

Core Courses:

Successful completion of all core courses is required to earn the Certificate in
Applied Studies and complete the BUILD Program. Some core courses are taken
with students without disabilities.

BBT 023: BUILD Bible, Theology, & Spiritual Formation:

Old TEStaMENT ...t 2 Credits
Utilize the biblical narrative and specific Old Testament character studies to

learn about the redemptive nature of God’s Word and personal salvation through
relationship with Jesus Christ by identifying and analyzing important theological
elements, specific contextual understandings, and historical biblical criticism.
Graded on an A/F basis. Offered: Spring.

BBT 033: BUILD Bible, Theology & Spiritual Formation:

New Testament........iiir e 2 Credits
Utilize the biblical narrative and specific New Testament character studies to
learn about the redemptive nature of God’s Word and personal salvation through
relationship with Jesus Christ by identifying and analyzing important theological
elements, specific contextual understandings, and historical biblical criticism.
Graded on an A/F basis. Offered: Fall.

BIL O10: BUILD Independent Living T.....ccccccceerrrrccccnnnreennan. 2 Credits
Learn to make choices that lead to living a healthy life, by learning to develop and
maintain healthy habits, such as eating healthy foods, getting enough sleep and
water and making physical activity a regular part of life. Graded on an A/F basis.
Corequisite: Concurrent enrollment in BIL 017. Offered: Fall.

BIL O17: BUILD Independent Living 1 Lab.....ccccvveccneeennnnne. 1 Credit
Lab experience accompanying BIL 010. Practice self-care,home-care, and cook-
ing skills. Graded on an S/U basis. Corequisite: BIL 010. Offered.: Fall. Special
Note: Fee of $180.00 attached to this course.

BIL 020: BUILD Independent Living 2.......ccccccemvrecceeneennnn. 2 Credits
Learn to make choices that lead to successful adult life including choosing leisure
activities and living independently. Gain an understanding of free-time activities
that help you learn to have fun, relax, grow and learn. Examine how healthy free-
time activities link to self-care and explore home-care tasks, learning to divide
them into daily, weekly, and monthly tasks. Graded on an A/F basis. Corequisite:
Concurrent enrollment in BILO27. Offered: Spring.
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BIL 027: BUILD Independent Living 2 Lab....ccccceccveeeeennnnee 1 Credit
Lab experience accompanying BIL 020. Practice self-care, home-care, and cook-
ing skills. Graded on an S/U basis. Corequisite: Concurrent enrollment in BIL0OZ20.
Offered: Spring. Special Note: Fee of $180.00 attached to this course.

BIL 030: BUILD Independent Living 3.......ccccccmrvrecieenennnnn. 2 Credits
Learn to make choices that lead to opportunities for living independently and liv-
ing a satisfying life. As part of a scenario, choose a job, and then learn to live on
the pay received from that job. Problem solve typical challenges that individuals
experience when starting out on their own. Graded on an A/F basis. Corequisite:
Concurrent enrollment in BILO37. Offered: Fall.

BIL 037: BUILD Independent Living 3 Lab....cccccoeccveeeeernnnne 1 Credit
Lab experience accompanying BIL 030. Practice self-care, home-care, and cook-
ing skills. Corequisites: BIL 030. Graded on an S/U basis. Corequisite: Concur-
rent enrollment in BILO30. Offered: Fall. Special Note: Fee of $180.00 attached to
this course.

BIL 040: BUILD Independent Living 4 .......cccerrvreccvnerennnnn. 2 Credits
Learn to make choices that lead to opportunities for living independently and
having a satisfying family life. Gain tools needed to make good decisions about
relationships and learn the importance of maintaining a stable and healthy
personal life. Graded on an A/F basis. Corequisites: Concurrent enroliment in
BIL047. Offered: Spring.

BIL 047: BUILD Independent Living 4 Lab.....ccccccccveeeernnnee 1 Credit
Lab experience accompanying BIL 040. Practice self-care, home-care, and
cooking skills. Graded on an S/U basis. Corequisites: Concurrent enrollment in
BILO40. Offered: Spring. Special Note: Fee of $180.00 attached to this course.

BIN 018: Internship Lab 1. e 1 Credit
Begin career pathway exploration in order to confirm or refine areas of interest.
Complete learning modules focused on self-awareness, career exploration and
development, employability: resume writing, interview skills, soft skills, labor laws,
and safety. Graded on an S/U basis. Offered: Fall.

BIN 026: INnternship 2.....coocccvieeiiiiincceeere s seseee e sssssneee e 2 Credits
Build skills and knowledge related to a career pathway through completion of a
minimum of 75 internship hours. Internship placement considers interests and
work-readiness. Specific job duties, support, and feedback will be provided by a
job mentor. Graded on an S/U basis. Offered: Spring.
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BIN 036: Internship 3. s 2 Credits
Continue building skills and knowledge related to a career pathway through
completion of a minimum of 75 internship hours. Internship placement considers
interests and work-readiness. Specific job duties, support, and feedback will be
provided by a job mentor. Graded on an S/U basis. Offered: Fall.

BIN 040: BUILD Interim Internship ......ccccvceverriicicnnenenn. 0.5-1 Credits
Continue building skills and knowledge related to a career pathway through com-
pletion of a minimum of 37.5 internship hours per credit. Internship placement
considers interests and work-readiness. Specific job duties, support, and feed-
back will be provided by a job mentor. Graded on an S/U basis. Offered: Interim.

BIN 046: Internship 4 ... smnn e 2 Credits
Continue building skills and knowledge related to a career pathway through
completion of a minimum of 75 internship hours. Internship placement considers
interests and work-readiness. Specific job duties, support, and feedback will be
provided by a job mentor. Graded on an S/U basis. Offered: Spring.

BIS 017: BUILD Independent Study T......cccoccerrriicvieerennnnnns 1 Credit
Begin exploration of career pathways in order to confirm or refine areas of inter-
est. Students with and without disabilities engage in the same online learning
modules and hands-on learning, which focus on skills and knowledge needed for
employment and future learning in a chosen career pathway. Graded on an S/U
basis. Offered: Fall.

BIS 027: BUILD Independent Study 2.......ccocccerirriiivcnernnnnnnn, 1 Credit
Build skills and knowledge related to a career pathway. Students with and without
disabilities engage in the same online learning modules and hands-on learning
designed to support skill development needed for current or future internships.
Graded on an S/U basis. Offered: Spring.

BIS 037: BUILD Independent Study 3.......ccoocrrrriccvieeeennnnnn, 1 Credit
Continue building skills and knowledge related to a career pathway. Students
with and without disabilities engage in the same online learning modules and
hands-on learning designed to support skill development needed for current or
future internships. Graded on an S/U basis. Offered: Fall.

BIS 047: BUILD Independent Study 4........ccccerrricivieeennnnnnne 1 Credit
Build skills and knowledge related to a career pathway. Students with and without
disabilities engage in the same online learning modules and hands-on learning
designed to support skill development needed for current or future internships.
Graded on an S/U basis. Offered: Spring.
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BJE 012: BUILD Jobs & Employment T.......ccccccrnvrccivennennnnn. 2 Credits
Gain knowledge of effective communication methods, steps to take to enter a ca-
reer of choice, actions to take to become a valued and successful employee, and
ways to become responsible members of the community. Learn, apply, practice,
and evaluate skills to become a self advocate in the workplace. Graded on an
A/F basis. Offered: Fall.

BJE 022: BUILD Jobs & Employment 2.......cccccvvvecivennennnnn. 2 Credits
Learn a process for finding a specific job in the career of choice. Seek out
possible job positions and companies for future job opportunities. Learn to make
contacts within the business world and then prepare for the interview. Graded on
an A/F basis. Offered: Spring.

BJE 032: BUILD Jobs & Employment 3.......cccccevreccvenneennnn. 2 Credits
Gain skills to become a valued employee, such as getting along with co-workers,
listening to the supervisor, and learning on the job. In addition, learn about going
the extra mile and advancing. Spend time practicing communication skills as well
as other skills needed to become successful on the job. Gather information about
how to build a positive reputation and leave a job with style. Develop a growth
goal for keeping a job and self-evaluating performance until the goal has been
obtained. Graded on an A/F basis. Offered: Fall.

BJE 042: BUILD Jobs & Employment 4 .........cccceeecuemveeenn. 2 Credits
Learn how to give to the community through volunteering, recycling, and con-
serving the environment. Gain knowledge about the resources available including
personal resource, community organizations, and public agencies. Spend time
exploring available community agencies and services that may provide assis-
tance with goals. Gather information about the requirements and offerings of
these agencies and services for future access. Develop a community participa-
tion growth goal and self-evaluate your performance in accomplishing this goal.
Graded on an A/F basis. Offered: Spring.

BMF O11: BUILD Math & Finances T.....cccccccvvceeernnnccvnennennnn, 2 Credits
Learn and practice the basics of money management including how to identify
the most commonly used coins and bills, how to add, subtract, multiply and divide
combinations of dollars and cents, and how to make change. Graded on an A/F
basis. Offered: Fall.

BMF 021: BUILD Math & Finances 2........cccovcceerrvrcccvennennnnn. 2 Credits
Get the best value for your money and learn how to create and balance a person-
al budget, including how to compare products and services through comparison
shopping, reading labels, making complaints, and shopping around. Graded on
an A/F basis. Offered: Spring.
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BMF 031: BUILD Math & Finances 3..........ccooceerrrrccvcennennnnn. 2 Credits
Gain knowledge about different types of loans including how to establish good
credit and avoid getting into too much debt. Learn about interest, credit cards,
credit applications and credit bureaus. Graded on an A/F basis. Offered: Fall.

BMF 041: BUILD Math & Finances 4.......cccovecerrrrccvvenneennn, 2 Credits
Learn how to earn the most interest on money in a savings account, how to com-
plete basic tax forms, different types of insurance, how to write checks, maintain
a check register, and balance a checkbook. Graded on an A/F basis. Offered:
Spring.

BPE 015: BUILD Physical Education T......ccccccccmnvvccivennennnnn. 2 Credits
Collaborative lab experience with HAS-440 Advanced Training for Human Perfor-
mance to learn skills necessary to maintain physical health and put those skills
into practice as part of developing a personal physical fitness plan for how to stay
healthy and active at Bethel. Graded on an A/F basis. Offered: Fall.

BPE 045: BUILD Physical Education 2........ccccccevveciveneeennnn. 2 Credits
Collaborative lab experience with HAS-440 Advanced Training for Human Perfor-
mance to learn skills necessary to maintain physical health and put those skills
into practice as part of developing a personal physical fitness plan for how to stay
healthy beyond Bethel. Graded on an A/F basis. Offered: Spring.

Elective Courses:

BUILD elective courses are listed as BEL and are taken at the developmental
level (0##). Participation in elective courses requires students to meet the atten-
dance requirements set by the instructor. Students are also expected to engage
in out-of-class work that enables them to contribute to and learn from future

class sessions. Participation beyond attendance in class activities is described in
the course syllabus. Most electives are graded using A-F and some are graded
with S (for students who earns a grade of 65% on class requirements) or U (for
students who earn less than a grade of 65% on class requirements). All elective
courses are taken with students without intellectual disabilities. Any given elective
course may or may not be offered during a specific academic year.

BEL 010: Introduction to Psychology .......ccccccriviccivennennnn. 2 Credits
Demonstrate a beginning understanding of psychological investigation and iden-
tify major themes and theories of psychology through exploration of methods,
theories, and principal findings of psychological investigation. Graded on an A/F
basis. Offered: Fall, Spring.
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BEL O11: Introductory American Sign Language............... 2 Credits
Learn to function comfortably in a variety of communication situations. Focus on
development of visual readiness skills, expressive, and receptive skills in basic
ASL. Includes introduction to conversational vocabulary, fingerspelling, grammat-
ical principles, and syntax. Information related to deaf culture is included. Graded
on an A/F basis. Offered: Fall, Spring.

BEL 012: Basic CommuNicatioN......ccccvccceemvncernssseenssseeessnanes 2 Credits
As an introduction into some of the fundamental areas of Communication studies,
explore the basic concepts of public speaking, group communication, and inter-
personal communication. Use critical thinking, analytical, speaking, and practical
skills to explore the elements of this course. Graded on an A/F basis. Offered:
Fall, Spring.

BEL 013: Personal and Community Health.............ccccec...... 2 Credits
Increase knowledge and understanding of the principles of health and exercise
behavior. The primary focus is on health and fitness as a life-long habit. Various
factors related to physical, mental, and social health are explored. Participation

in discussions, daily activities, and the process of learning expected in and out

of class. Students are to be role models of fitness and the wellness lifestyle.
Discussion of personal opinions and experiences are encouraged. Graded on an
A/F basis. Offered: Fall, Spring.

BEL 014: Introduction to Anthropology......cccccevvecivieerennnn. 2 Credits
This is a course about humankind in all its variety-a course about you. Topics in-
clude cultural universals (features that are present in every cultural group), stud-
ied by utilizing two primary case studies. Explore God’s creation through learning
about the capacities God has given humans to form themselves in groups and
develop unique ideas and customs.Graded on an A/F basis. Offered: Fall, Spring.

BEL O15: Ballet.... e 1 Credit
Increase artistic awareness and learn to use, work with, and know your body
better through the art of ballet. Graded on an S/U basis. Offered: Fall, Spring.

BEL 017: Introduction to Business Applications................... 1 Credit
Gain a working knowledge of business applications software: word processing,
presentation software, spreadsheets, desktop publishing, and Internet Research.
Graded on an A/F basis. Offered: Fall, Spring.

BEL 020: Projects in Performance .......cccceccvveeerenriccvcneenennnnnnns 1 Credit
An individual project in acting, directing, makeup, design, stagecraft, lighting,
writing, choreography, props, sound, costumes, touring. Graded on an S/U basis.
Prerequisites: Theatre department approval. Offered: Fall, Interim, Spring. Spe-
cial Note: Course can be repeated for credit with a maximum of 1 credit per area
per semester and 4 credits total.
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(=1 =Y IR0 )220 = F-Te [ 91101 e o S 1 Credit
Learn basic badminton skills, player position, and strategy. Includes instruction,
drills, practice, playing time, a class tournament, history, rules, etiquette, and
equipment needs. Graded on an S/U basis. Offered: Spring.

BEL 023: Exploring the Living World ........ccoocerrrriccveenennnnn. 2 Credits
Study of fundamental concepts and processes of life science: plants, animals,
and microscopic organisms, and their interactions. Emphasis is on building
science knowledge through inquiry-based activities. Graded on an S/U basis.
Offered: Fall, Spring. Special Note: Fee of $35.00 attached to this course.

BEL 024: Individual Music LESSONS ......ccccvreeerrrsnerssssnnennns 0.5 Credits
Private lessons are offered in voice, piano, pipe organ, violin, viola, cello, double
bass, flute, oboe, clarinet, bassoon, saxophone, English horn, trumpet, euphoni-
um, tuba, harp, percussion, and guitar. Lessons are offered in 30-minute sections
for credit. Students receive 12 lessons per semester if they register before or
during the first week of the semester. To receive a satisfactory grade, a student
must have a minimum of 10 lessons. Students registering late are not allowed

to make up the lessons they missed. Lessons cannot begin nor be registered

for after the third week of the semester. Instructor approval is required prior to
registration. Graded on an S/U basis. Offered: Fall, Spring. Special Note: Fee of
$480.00 attached to this course.

BEL 025: Introduction to Creative Arts.....cccccevrvrcccveeneennnn. 2 Credits
Introduces the creative arts and their crucial role in human experience. Art forms
included each semester are chosen from music, visual arts, theatre, dance, litera-
ture, or film, and highlight their crucial role in human experience. Creative works
spanning stylistic, social, and historical contexts are examined in light of such
issues as relationships, religion, death/despair, and humor. Students experience
and interact with creative works and reflect on them from a Christian worldview.
Graded on an S/U basis. Offered: Fall, Interim, Spring. Special Note: Fee of
$53.00 attached to this course.

BEL 030: Women’s ChOIl ...t rrnccsse e ssneeesee s 1 Credit
Be part of an ensemble that specializes in the historic and contemporary treble
choral music repertory. Rehearsals promote vocal development, musicianship
training, vocal development, teamwork, artistic expression, and spiritual reflec-
tion. Graded on an S/U basis. Offered: Fall, Spring. Special Notes: Participation
is open by audition; fee of $25.00 attached to this course.

BEL 031: Handbell Ensemble ..o, 1 Credit
Be part of a Handbell Ensemble to learn and perform Handbell music. Graded

on an S/U basis. Offered: Fall, Spring. Special Notes: Participation is open by
audition; Fee of $15.00 attached to this course.
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BEL 032: Beginning GoOlf.......coiiiiicieerrrrcceeeee e cssseee e 1 Credit
Become familiar with the golf course, practice-putting area, driving range, club
selection, and shot selection as part of developing enthusiasm for golf as a
lifetime sport. Graded on an S/U basis. Offered: Fall, Spring. Special Note: Fee of
$45.00 attached to this course.

(21 =Y IR0 23K 3 B T £ o o | 1 Credit
Learn the history, equipment, etiquette, rules, techniques, strategy, and scoring of
Disc Golf through playing of the sport at the disc golf course. Graded on an S/U
basis. Offered: Spring. Special Note: Fee of $30.00 attached to this course.

BEL 034: Men’s ChOilu it sssne e s s snne e e 1 Credit
The Bethel Men’s Choir is an ensemble that specializes in the historic and con-
temporary TTBB choral music repertory. Rehearsals promote vocal development,
musicianship training, vocal development, teamwork, artistic expression, and
spiritual reflection. Graded on an S/U basis. Offered: Fall, Spring. Special Notes:
Participation is open by audition, Fee of $25.00 attached to this course.

BEL 036: Screen Printing.....cccccevvvccceeeennninccveeeeeee s sccssseneeeens 2 Credits
Explore screen printing as a means of creating hand-printed multi-color fine art
prints. Methods include handmade and photo emulsion stenciling and studio art
practice. Graded on an S/U basis. Offered: Interim. Special Note: Fee of $120
attached to this course.

BEL 037: Clay FOIMS...iiiiiiceeeereeccccvenere s ssssmse e e s s s ssnnen e s s snen 2 Credit
Explores hand building and wheel throwing techniques in the formation of ar-
chetypal ceramic forms and processes. Graded on an A/F basis. Offered: Fall,
Interim. Special Note: Fee of $90.00 attached to this course.

BEL 042: Introduction to Astronomy .......ccccccrrrriciceenennnnn. 2 Credits
The concepts, techniques, and tools of astronomy and astrophysics are made
understandable. Topics include historical overview; identification of constellations;
telescopes; the nature of light, atomic spectra, and structure; the nuclear physics
of stars; the life cycle of stars; and current theories of the fate of the universe.
Graded on an A/F basis. Corequisites: Concurrent enrollment in BEL 043.
Offered: Fall.

BEL 043: Introduction to Astronomy Lab ......cccccccveeennnne. 1 Credit
The laboratory experience accompanying BEL 042 includes optics, atomic
spectra, and observations with simple instruments and telescopes. Graded on an
A/F basis. Corequisites: Concurrent enrollment in BEL 042. Offered: Fall. Special
Note: Fee of $120.00 attached to this course.
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BEL 044: BeginNing TENNIS ...ccuviriiicvireererriscssneeeresssssssnssesssseses 1 Credit
Learn basic tennis strokes through instructions, drills, practice, and playing time.
Covers rules, simple strategy, player position, etiquette, and guidelines for equip-
ment selection. Graded on an S/U basis. Offered: Fall, Spring.

BEL 045: American Sign Language ll.......ccooccvvvrccvvennennnnn. 2 Credits
Continuation of functional and practical understanding and communicative use

of American Sign Language. Further study of the history and culture of the deaf
community through films, discussions, and readings. Graded on an A/F basis.
Prerequisites: BEL 011 or placement exam. Offered: Fall, Spring.

(=] =3 I 153 H ST o T ol ol =1 RS 1 Credit
Introduction to the history, rules, and fundamental skills of soccer. Graded on an
S/U basis. Offered: Fall, Spring.

(=] = IO 150210 (oY < 1= TS 1 Credit
Development of physical fithess and self-awareness through core stabilizing and
strengthening exercises as an integral part of health and wellness. Emphasis

on the integration of Christian faith and exercise while learning correct postures,
alignments, and focus. Graded on an S/U basis. Offered: Spring.

BEL 062: How to Write a SONJG ....ccccceerrirrrcceeeree e eccsmeneeeens 2 Credits
Students with no formal background in music analyze songs, learn basic
song-writing strategies, and write and record their own song. Graded on an A/F
basis. Offered: Interim.
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Career Pathways

Based on their interests and career goals, students select only one of the fol-
lowing career pathways: Arts & Communication; Business; or, Human Services.
These pathways align with some of Minnesota’s Career Fields, Clusters, and
Pathways.

To meet the requirements of their career pathway, students successfully com-
plete Independent Study and Internship courses in their pathway. Working with
their advisor, students also choose and successfully complete at least one
elective from the list of options related to their chosen pathway. This elective
course is included in the count of the electives required (19 credits) to earn the
Certificate of Applied Studies. Students are encouraged to consider their career
pathway when selecting clubs and other student life opportunities.

Arts & Communication

Students with an Arts & Communication career pathway may be interested in
careers in digital, print, and audio/video communication, information technology,
visual arts, and/or performing arts. Students develop skills and knowledge to
increase their own communication, artistic enjoyment, and production, as well as
learning to support others in these fields.

Required Courses:

o BIN 026 BUILD Internship 2: Arts & Communication

« BIN 036 BUILD Internship 3: Arts & Communication

o BIN 046 BUILD Internship 4: Arts & Communication

« BIS 027 BUILD Independent Study 2: Arts & Communication
« BIS 037 BUILD Independent Study 3: Arts & Communication
o BIS 047 BUILD Independent Study 4: Arts & Communication

Choose at least one of the following electives:
o BEL 011 Introductory American Sign Language
« BEL 012 Basic Communication
. BEL 015 Ballet
« BEL 017 Introduction to Business Applications
« BEL 020 Projects in Performance
o BEL 024 Individual Music Lessons
o BEL 025 Introduction to Creative Arts
« BEL 030 Women'’s Choir
« BEL 031 Handbell Ensemble
« BEL 034 Men’s Choir
« BEL 036 Screen Printing
« BEL 037 Clay Forms
o BEL 045 American Sign Language ||
. BEL 062 How to Write a Song
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Business

Students with a Business career pathway may be interested in careers in hospi-
tality, tourism, recreation, or retail sales. Students develop skills and knowledge
related to food service, sales, the travel industry, and/or businesses providing
recreation and entertainment.

Required Courses:

BIN 026 BUILD Internship 2: Business

BIN 036 BUILD Internship 3: Business

BIN 046 BUILD Internship 4: Business

BIS 027 BUILD Independent Study 2: Business
BIS 037 BUILD Independent Study 3: Business
BIS 047 BUILD Independent Study 4: Business

e o o o o o

Choose at least one of the following electives:
« BEL 010 Introduction to Psychology

BEL 011 Introductory American Sign Language

BEL 012 Basic Communication

BEL 017 Introduction to Business Application

BEL 023 Exploring the Living World

BEL 042 Introduction to Astronomy

BEL 043 Introduction to Astronomy Lab

BEL 045 American Sign Language Il

e o o o o o o

Human Services

Students with a Human Services career pathway may be interested in careers in
education, ministry, security, maintenance/facilities management, or other helping
professions. Students develop skills and knowledge related to working with peo-
ple, communication, meeting needs, and additional skills specific to a particular
field of employment.

Required Courses:

BIN 026 BUILD Internship 2: Human Services

BIN 036 BUILD Internship 3: Human Services

BIN 046 BUILD Internship 4: Human Services

BIS 027 BUILD Independent Study 2: Human Services
BIS 037 BUILD Independent Study 3: Human Services
BIS 047 BUILD Independent Study 4: Human Services

e o o o o o

Choose at least one of the following electives:
« BEL 010 Introduction to Psychology

BEL 011 Introductory American Sign Language

BEL 012 Basic Communication

BEL 013 Personal and Community Health

BEL 014 Introduction to Anthropology

BEL 017 Introduction to Business Application

BEL 045 American Sign Language Il

e o o o o o
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Certificate in Applied Studies

Course Description ..., Credits
BBT 023 BUILD Bible, Theology, & Spiritual Formation .................cccoeeeeeens 2
Old Testament
BBT 033 BUILD Bible, Theology, & Spiritual Formation: ................ccccceeeeens 2
New Testament
BIL 010 BUILD Independent Living 1 ......c.cooiiiiiiieeiiiiiiee e 2
BIL 020 BUILD Independent LiVING 2..........oooiiiiiiiiiiiieeiieceeeec e 2
BIL 030 BUILD Independent Living 3........ccooiiiiiiiiiiiiiiiieieeeeeeeee e 2
BIL 040 BUILD Independent LiVING 4 ..........ccoiiiiiiiiiiiieec e 2
BIL 017 BUILD Independent Living Lab 1..........coooiiiiiiieiiiiee e 1
BIL 027 BUILD Independent Living Lab 2..........coccoviiiiiiiiiiiiic e 1
BIL 037 BUILD Independent Living Lab 3.........ccccciiiiiiiiiiiiieeeeeeeeeee 1
BIL 047 BUILD Independent Living Lab 4 ..........coccoviiiiiiiiiiiiec e 1
BIN 018 BUILD Internship Lab 1......ccooiiiiiiiiieiiee e 1
BIS 017 BUILD Independent Study 1 .......ccccoiiiiiiiiieiiiieeiec e 1
BJE 012 BUILD Jobs & Employment 1 .........cccvviiiiiiiiiiiiee e 2
BJE 022 BUILD Jobs & EMployment 2 .........cocoiiiiiiiiiiiiec e 2
BJE 032 BUILD Jobs & Employment 3 .........cccuvviieeiiiiiiie e 2
BJE 042 BUILD Jobs & Employment 4 .........ccccoooiiiiiiiiiiciic e 2
BMF 011 BUILD Math & FINanCes 1 .......ooiiuiieiiiiieiiee e 2
BMF 021 BUILD Math & FINANCES 2 ......coeiiiieiiiii et 2
BMF 031 BUILD Math & FINanCes 3 .......ccociiiiiiiieiiiee e 2
BMF 041 BUILD Math & FINANCES 4 .......ocoiiiieiiieeeeee e 2
BPE 015 BUILD Physical EAUCation 1.........ccoocuiiieeiiiiiiiee e 2
BPE 045 BUILD Physical Education 2...........coccviiiiiiiiicicec e 2
BEL Electives (may include, but not required to include, BIN 040) ..................... 19
Complete one Career Pathway as listed below............ccccoiiiiiiiiiiiiic 9

0 ] = 1 66
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Arts & Communication

BIN 026
BIN 036
BIN 046
BIS 027
BIS 037
BIS 047

BUILD Internship 2: Arts & Communication............ccccceeviiieiinenns 2
BUILD Internship 3: Arts & Communication............cccccceeveviieeeeennns 2
BUILD Internship 4: Arts & Communication............cccccveriiieiinenns 2
BUILD Independent Study 2: Arts & Communication....................... 1
BUILD Independent Study 3: Arts & Communication...................... 1
BUILD Independent Study 4: Arts & Communication....................... 1

Choose one of the following electives:

. BELOM Introductory American Sign Language

« BELO012 Basic Communication

. BELO015 Ballet

« BELO17 Introduction to Business Application

. BEL020 Projects in Performance

« BELO024 Individual Music Lessons

. BELO025 Introduction to Creative Arts

« BELO030 Women’s Choir

. BELO031 Handbell Ensemble

« BELO034 Men’s Choir

. BELO036 Screen Printing

.« BELO37 Clay Forms

« BEL045 American Sign Language I

. BELO062 How to Write a Song

Business

BIN 026 BUILD Internship 2: BUSINESS ........cciiiiiiiiiiiiiieeeiec e 2
BIN 036 BUILD Internship 3: BUSINESS .......cccoiiiiiiiiiiiiiieieeeeeeeee e 2
BIN 046 BUILD Internship 4: BUSINESS........ccoiiiiiiiiiiiiieeeie e 2
BIS 027 BUILD Independent Study 2: BUSINESS..........ccceeviieeeiiieeiieeeiieeene 1
BIS 037 BUILD Independent Study 3: BUSINESS..........cceeiiiiiiiiiiciiiiciieeee 1
BIS 047 BUILD Independent Study 4: BUSINESS..........ccceeviiieeniieeiieeeiieeene 1
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Certificate in Applied Studies

Choose one of the following electives:

BEL 010
BEL 011
BEL 012
BEL 017
BEL 023
BELO42
BELO043
BELO45

Introduction to Psychology
Introductory American Sign Language
Basic Communication

Introduction to Business Application
Exploring the Living World
Introduction to Astronomy
Introduction to Astronomy Lab
American Sign Language |l

Human Services
BIN 026
BIN 036
BIN 046
BIS 027
BIS 037
BIS 047

BUILD Internship 2: Human Services..............
BUILD Internship 3: Human Services..............
BUILD Internship 4: Human Services..............
BUILD Independent Study 2: Human Services
BUILD Independent Study 3: Human Services
BUILD Independent Study 4: Human Services

Choose one of the following electives:

BEL 010
BEL 011
BEL 012
BEL 013
BELO14
BEL 017
BELO045

Introduction to Psychology
Introductory American Sign Language
Basic Communication

Personal and Community Health
Introduction to Anthropology
Introduction to Business Application

American Sign Language |
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BUILD Academic Plan

Fall Year 1 Credits
BIL 010 - BUILD Independent LiViNg .......cc.ueiiieiiiiiiiie e 2
BIL 017 - BUILD Independent Living Lab 1 ........cccooiiiiiiiiiicec e 1
BIN 018 - Internship Lab 1.......coooiiiiiiiiececee e 1
BIS 017 - BUILD Independent Study 1.......cccoeiiiiiiiiiieeeiee e 1
BJE 012 - BUILD Jobs & Employment 1 ..........coccuiiieiiiiiiiee e 2
BMF 011 - BUILD Math & FINANCES 1 ....eeiieiiiieeiie e 2
BPE 015 - BUILD Physical Education 1............cccoiiieiiiiiiiiei e 2
EIECHVES ...ttt e et e e e e et e e e e nnees 2
TOtal .o ———————————— 13

Spring Year 1

BBT 023 - BUILD Bible, Theology, & Spiritual Formation: Old Testament............. 2
BIL 020 - BUILD Independent LiVING 2 .......cooviiiiiiieieeeeeieeeeeeeeecceeeee e 2
BIL 027 - BUILD Independent Living 2 Lab ..o 1
BIN 026 - BUILD INterNShip 2......ccueiiiieiiiieiiei s 2
BIS 027 - BUILD Independent STUdY 2.........coooiiiiiiiiiiiiiiieeeee e 1
BJE 022 - BUILD Jobs & EMployment 2 ..........ccccuviieeiiiiiiieee e 2
BMF 021 - BUILD Math & FINAQnCeSs 2 .......ccccviiiiiiiiiiiiieiec e 2
EIBCHVES ... 2
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Fall Year 2

BBT 033 - BUILD Bible, Theology, & Spiritual Formation: New Testament............ 2
BIL 030 - BUILD Independent Living 3 ........ccoiiiiiiiieeeiieee e 2
BIL 037 - BUILD Independent Living 3 Lab ........ccccooiiiiiiiiiice 1
BIN 036 - BUILD INternship 3......ccuoiiiiiiiiiiiei s 2
BIS 037 - BUILD Independent STUdy 3.........cooiiiiiiiiiieiiee e 1
BJE 032 - BUILD Jobs & Employment 3 .........cooiiiiiiiieiiee e 2
BMF 031 - BUILD Math & FINGNCES 3 ......cccuiiiiiiiiieiieiieesie e 2
ElECHVES ... s 4
Total .o —————— 16
Interim Year 2

EIECHVES ... e 2-3
May iNClUdE BIN 040 ........ooiiiiiiieiie ittt .5-1
TOtAl e ——————— 3
Spring Year 2

BIL 040 - BUILD Independent LiVING 4 .......cccviiiiiiiiiiieiec e 2
BIL 047 - BUILD Independent Living 4 Lab ........ccoueviiiiiiiiiiieeeee e 1
BIN 046 - BUILD INterNShiP 4 .....ooiiiiieeiee e 2
BIS 047 - BUILD Independent STUAY 4........cc.oeiiiiiiiiiieeeiee e 1
BJE 042 - BUILD Jobs/ & Employment 4 ..........cccoiiiiiiiniiiiiieeeee e 2
BMF 041 - BUILD Math & FINGNCES 4 ......ccoeiiiiiiiieiiceiee s 2
BPE 045 - BUILD Physical EQUCatioN 2 ..........c.cooiiiiiiiieiiec e 2
ElECHVES ... 5
Total .o —————— 17
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Admissions Procedures

To consider your application for admission, Bethel University must receive the
following in most cases:

First-Year Students Applying to
the BUILD Program

1.

Submit your online application.
« Applications for the 2020-2021 academic year will be accepted until
December 1, 2019.

Submit your Transcript/IEP/Evaluation Request

Form (pdf) and supporting documents.

« If you have the most recent IEP and Evaluation Report, these can be
emailed to build-apply@bethel.edu. Transcripts must be submitted
through a secure online portal or in a sealed envelope to the Office of
Admissions.

Complete a Physical Form (pdf).
Through our partnership with the Special Olympics, we use the “Applica-
tion for Participation in Special Olympics” to prepare students for signing
up for SOFfit as part of their Health & Fitness Course. This also allows
you to be ready to join Bethel Student Government’s Unified Sports
Club and any other Special Olympic sports if you choose to do so.

«  Mail your completed form to the Office of Admissions. This information is
also shared with Health and Counseling Services to be sure we have a
complete health history on file.

Program Requirements

«  Meet the American Association on Intellectual and Developmental Dis-
abilities (AAIDD) definition of Intellectual Disability (ID)

o  Are 18-25 years old when starting the program

« Have completed high school with a diploma or equivalent

« Complete a comprehensive application process including an indepen-
dent assessment and interviews

« Demonstrate interest and motivation in attending the program

« Can function with support in a college setting

«  Can articulate and demonstrate faith in God

« Are able to safely get around campus during class transitions, meal-
times, and other extracurricular activities

« Have practical reading and math skills

« Have family support and desire to gain skills for employment and inde-
pendent living
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As part of the criteria for BUILD, students must meet the American Association
on Intellectual and Developmental Disabilities (AAIDD) definition of Intellectual
Disability (ID) including having a documented |Q score in the 70s or lower and
demonstrating limitations in adaptive functioning.

1Q scores and adaptive functioning limitations are typically documented through
either a school evaluation report or medical evaluation. Adaptive functioning lim-
itations are also noted in the BUILD Application Functional Skills Assessment.

https://www.bethel.edu/undergrad/admissions/apply/build/
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Finances

The Bethel University Board of Trustees reserves the right to change any finan-
cial charges or regulations listed in this catalog.

Student Cost for 2019-2020

FT = full-time enrollment (12-18 credits per semester)
Course Costs Fall Interim Spring
FT Fall and FT Spring $19,152 No charge $19,152

Students enrolled in the BUILD program are enrolled in 12 to 18 credits per se-
mester. Enrollment in 12 to 18 credits is considered Full Time Enroliment. Course
cost amounts are assigned to each of the six Core BUILD course in the amount
of $2,522. Three support fees of $1,340 are also assigned to students enrolled in
the BUILD program.

Bethel Student Activity Fee

The Bethel Student Activity fee is charged per semester when a student is
enrolled full time (12-18 credits). This fee is determined by the Bethel Student
Government (BSG).

Fee Fall Interim Spring

Bethel Student $80 NA $80
Activity fee (full time)

Room (first-time residents in Bethel housing)
Fall Interim Spring

In Bethel Housing Fall,  $2,950 No Charge $2,950
Spring, and Interim

Room (second consecutive year in Bethel Housing)
Fall Interim Spring

In Bethel Housing Fall,  $2,915 No Charge $2,915
Spring, and Interim
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Meal Plan

More information regarding meal plans is available at
bethel.edu/dining-services/meal-plans

Students with Bethel housing will be auto-assigned the meal plan “Block Plan
B” ($4,880 per year) with the option to change their plan based on their housing
selection.

To manage your meal plan:
MyBethel>Student Services tab>Housing channel>
My Housing and Meal Plans

Music Instruction

Lesson Semester

1/2 hour per week private lesson $480 per semester

No refund is given after Friday of the second week of the semester for students

who withdraw from private music instruction. Copies of the complete Refund
Policy for Private Instruction are available from the Department of Music.

Special Fees

Description Cost
Enrollment Deposit (nonrefundable after May 1) $300
Additional Course Fees Amount varies
(indicated in registration materials)

Student Health Insurance Fee Policy cost

(if proof of student’s own health insurance plan varies per year
is not provided by the 10th day of class)

Official Transcript: https://www.bethel.edu/registrar $8 per copy
Non-Sufficient Funds Fee (NSF) $25 per item

Transcript Fee

Official transcripts are available showing all academic work completed to date

at Bethel University. Both electronic and paper versions of official transcripts are
available for $8. Electronic transcripts are processed instantly. Paper transcripts
will be printed and mailed the next business day. Some exceptions apply. Tran-
scripts can only be sent if all outstanding financial obligations are met. Questions
regarding transcripts should be addressed to the Office of the Registrar. To order
an official transcript, please visit: https://www.bethel.edu/registrar.
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Student Health Insurance

Students enrolled in Bethel's BUILD Program are required to report that they
have health insurance with a minimum of $50,000 coverage for each accident or
sickness. Student health insurance can be through a family plan, an individual
plan, or the accident and sickness plan that Bethel provides through Student
Assurance Services. Student athletes are required to have health insurance that
meets the NCAA requirement minimum of $90,000 for each accident or injury and
does not exclude intercollegiate sports accidents or injuries.

Each year students must complete an online waiver form to meet this
important requirement. If the waiver is not completed by the deadline, the
student will be automatically enrolled in the plan Bethel is making avail-
able, and the yearly premium will be billed to their student account. Note:
Charges for this student health insurance plan are not refundable.

To provide health insurance information, students complete their waiver form
through My Bethel > Banner icon > Student tab > Student Health > Insurance
Waiver Form.

For complete information about this requirement, including important report-
ing deadlines and current costs, visit bethel.edu/offices/health-services/
health-insurance/requirement, or contact Health Services at 651.635.8532
(800.255.8706, ext. 8532), or health-insurance@bethel.edu.
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Payment Options

Full payment or contact with the Business Office to verify anticipated resources is
required by August 15, 2019 for the fall term and January 15, 2020 for the Spring
term. The bill may include, but is not limited to: course costs, room, meal plan,
Student Activity fee, additional course fees, music lessons, and health insurance.
Students and the with co-signer of their payment agreement are responsible for
payment reaching the Business Office when due, regardless of the source of
payment. Payment must be received in U.S. dollars. If loans are needed to help
meet a financial obligation, students may apply for them through the Office of Fi-
nancial Aid. Loan applications should be made well in advance for the funds to be
disbursed by the beginning of the term. All students enrolled in the Fall term are
required to complete their Enrollment Checklist by August 15, 2019. Enroliment
for the second year is dependent on payment of the previous year’s expenses.

Full Payment (Option 1)

Full payment for fall semester is due August 15, 2019.
Full payment for interim/spring semester is due January 15, 2020.

Individualized Payment Plan (Option 2)

Please contact the Business Office to set up a payment plan which incorporates
anticipated resources such as: Financial Aid, Vouchers, Waivers, etc.

Online Monthly Statements

Around the 17th of each month, an email will be sent to the student’s Bethel
email address alerting them that the monthly statement is available to view with a
link to access the statement. Monthly statements will not be mailed to the home
address. Students are responsible for forwarding monthly statement information
to parents or others who are helping to pay their bill. Proxies may also go online
to view monthly statements at MyBethel > My Statements and Finances

Ways to Make a Payment

Students can view their account, enroll in a Semester Payment Plan, and pay
online through MyBethel > My Statements and Finances > “Make a Payment.”
This will direct you to the Touchnet/Bill-Pay site. To make a payment click “Make
a Payment” and follow the prompts.

«  Online by electronic check: Authorize automatic withdrawal from your
checking or savings account with no fee.

« Online by credit card: MasterCard, Visa, American Express, or Discover
with a non-refundable fee of 2.85% or $3 minimum, charged by PayPath
(processing service).
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« In person: Pay by check, or money order at the Business Office (Ander-
son Center, 5th Level), 8 a.m. - 4:30 p.m., M-F. Credit cards accepted
online only.

o Adrop box is located next to the ATM machine near the entrance of the
Campus Store. ltems in the drop box will be delivered to the Business
Office one time per business day.

o Mail a check to:

Bethel University, Business Office

3900 Bethel Drive

St. Paul, MN, 55112-6999
Please include your student ID number in the memo portion of the
check.

Enrollment Checklist

All students enrolled in the fall term are required to complete their Enroliment
Checklist by August 15, 2019. To view the Enrollment Checklist, go to: MyBeth-
el> Home tab > Enrollment Checklist.

Registration Hold

Registration for classes in the second year is dependent on payment of the
previous year’s expenses. A student whose account is in arrears on July 1 will be
dropped from any registered courses for the fall and will have a registration hold
placed on their account, not allowing the student to re-register until the balance is
paid.

Any student who pays an outstanding balance by check will have their regis-
tration dropped (for future terms) if the check is returned from the bank due to
non-sufficient funds. The student will not be permitted to re-register until full
payment is received. If repayment is made via check registration will be granted
in ten business days.

Any student in good standing on a payment plan (current on their monthly pay-
ment installments) will be allowed to register for future terms. If the student fails
to pay their remaining monthly installments, their registration may be dropped.

Be advised that students whose registrations have been dropped have no guar-
antee that the same course(s) will be available when they re-register.

Transcript Hold

When full payment has not been received, a transcript hold is placed on the stu-
dent account. A transcript hold will prevent an official transcript from being printed
by the Office of the Registrar.
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Finance Clearance for Graduation

A student will not be issued an official transcript or receive their diploma until all
financial obligations have been met.

Financial Suspension

Bethel reserves the right to suspend a student from a program, course(s),
housing, and meal plan if there is failure to provide full payment on the student
account when due. Any student who is financially suspended during a semester
will be withdrawn from their classes, removed from their meal plan, and required
to move out of Bethel housing.

Non-Sufficient Funds

If payment is returned from the bank for non-sufficient funds, a $25 returned
check fee will be assessed on the student account. Any student (or parent/guard-
ian) who has two checks returned due to non-sufficient funds will not be allowed
to make future payments by personal check.

Enrollment Deposit

A one-time enrollment deposit of $300 is required of all students. The deposit
allows students to register for each succeeding semester, provided all financial
obligations have been met.

Refunds and Withdrawals

Students who withdraw from classes during the term may be eligible for a refund.
There are two types of refunds: billing refunds (tuition, room, meal plan, etc.) and
financial aid refunds. A billing refund credits funds to the student account, thereby
decreasing the amount that is owed on the student account. A financial aid refund
reduces the amount of financial aid available to pay the billing charges, thereby
increasing the amount that is owed on the student account.

A student seeking to withdraw from all classes at Bethel must notify the Office

of Student Life. This date of notification will serve as the student's withdrawal/
stop-out date. The student will be provided with a packet of information regarding
the withdrawal and stop-out processes and w