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General Information

Publications

This catalog is part two of a three-part series. Part one, the application packet,
outlines the application process, lists admission requirements, and includes the
application forms. The catalog relates to the academic programs and outlines col-
lege procedures and expectations for students. Part three is the College of Adult
& Professional Studies/Graduate School Student Handbook, which includes
institutional policies and student services.

Every student is to be familiar with and will be held responsible for the academic
regulations, campus procedures, and Bethel Community Expectations as stated in
these three publications, as well as information published in Bethel E-Announce-
ments, a weekly electronic newsletter distributed via email and available online
throughout the year.

Policies

It is the official policy and commitment of Bethel University not to discriminate
on the basis of race, color, national or ethnic origin, age, gender, or disability in
its educational programs, admissions, or employment practices. The president of
Bethel University has designated the director of human resources as its compli-
ance officer. Inquiries regarding compliance may be directed to The Compliance
Officer, Bethel University, 3900 Bethel Drive, St. Paul, MN 55112, 651.638.6119
or 800.255.8706, ext. 6119.

Bethel University adheres to the provisions of the federal Family Educational
Rights and Privacy Act of 1974. For a copy of Bethel policy, contact the Office
of the Registrar.

The Office of Disability Services exists to create equal opportunities for students,
faculty, and staff with disabilities at Bethel University by providing reasonable
accommodations to assist Bethel in being a community that welcomes people
of all abilities.

Accommodations and services for students with disabilities are coordinated
through the Office of Disability Services. The office serves students with various
types of disabilities, including physical, sensory, learning, psychiatric, systemic,
and some chronic illnesses. To receive services through this program, students
must provide documentation of a disability. For further information or to schedule
an appointment to discuss your needs, please contact the director of disability
services at 651.635.8759 or 800.255.8706, ext. 8759.



General Information

Accreditation and Membership

Bethel University is accredited by The Higher Learning Commission and is a
member of the North Central Association of Colleges and Schools (30 N. LaSalle
St., Suite 2400, Chicago, IL 60602-2504; phone: 321.263.0456). Bethel is also
accredited by the Commission on Collegiate Nursing Education (One Dupont
Circle NW, Suite 530, Washington, D.C. 20036-1120; phone: 202.887.6791).
The nursing program is approved by the Minnesota Board of Nursing.

The academic program at Bethel University is enriched by its membership and
participation in programs of the Christian College Consortium and the Council
for Christian Colleges and Universities.

Bethel University is registered as a private institution with the Minnesota Office
of Higher Education pursuant to sections 136A.61 to 136A.71. Registration is
not an endorsement of the institution. Credits earned at the institution may not
transfer to all other institutions.

Catalog Information

Information in this catalog is descriptive only and not contractual. All listed courses
and programs are current at the time of printing, but are subject to change without
notice based on enrollment, faculty availability, and other considerations. Bethel
reserves the right to withdraw a course or program or to limit its enrollment.

While Bethel publishes program information and materials and assigns advi-
sors, the student is ultimately responsible to assure that he or she has fulfilled
all graduation requirements. Bethel reserves the right to withdraw a previously
awarded degree if it subsequently determines that the student did not complete
degree requirements.

Bethel University Mission

Bethel University has one great mission: Boldly informed and motivated by the
Christian faith, Bethel educates and energizes men and women for leadership,
scholarship, and service. We are committed to being a world-class Christian uni-
versity preparing women and men to serve in strategic capacities to renew minds,
live out biblical truth, transform culture, and advance the gospel.

College of Adult & Professional Studies
and Graduate School Mission

The College of Adult & Professional Studies and the Graduate School strive to
meet the unique educational and personal needs of adult learners in a supportive
Christian environment offering academic excellence at the undergraduate through
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graduate levels, integrating faith and learning, and applying theoretical perspectives
to contemporary issues, thus empowering students to attain personal, educational,
and career objectives, and stimulating them to lifelong learning.

Bethel University Structure

Bethel University is aleader in Christian higher education with approximately 6,200
students from 48 states and 29 countries enrolled in undergraduate, graduate,
seminary, and adult education programs. Based in St. Paul, Minn., with additional
seminary locations on both coasts, Bethel University offers bachelor’s and advanced
degrees in nearly 100 relevant fields. Programs are taught by renowned faculty
within a distinctly evangelical Christian framework, equipping women and men
for culturally sensitive leadership, scholarship, and service around the world. For
further information on Bethel University, go to bethel.edu.

Bethel University offers its degree programs through multiple divisions:

College of Adult & Professional Studies

The College of Adult & Professional Studies (CAPS) at Bethel University helps
busy adults achieve their educational goals within a framework of Christian
values. Programs are offered on an accelerated schedule. Through the General
Studies program, learners can fulfill all general education requirements and
may receive an Associate of Arts (A.A.) degree by completing all general
education courses (48 credits) and an additional 12 credits of elective courses.
Six bachelor’s degrees are offered in business management, Christian ministries,
communication studies, human resource management, nursing (R.N. to B.S.),
and organizational leadership. Minors are offered in business management,
Christian studies, communication studies, human resource management, and
organizational leadership. A Certificate in Human Resource Management is
also offered. Classes are held evenings and weekends on the St. Paul campus,
in convenient Twin Cities locations, and throughout greater Minnesota. The
college also offers professional development opportunities for individuals,
churches, and other organizations.

Graduate School

The Graduate School at Bethel University offers masters- and doctoral-level de-
gree programs, as well as education licensures, certificate programs, and profes-
sional development seminars. Designed to help adults enhance or redirect their
careers, the programs include an MBA and Ed.D. in Educational Administration,
as well as master’s programs in communication, counseling psychology, educa-
tion K-12, gerontology, literacy education, nursing, organizational leadership,
special education, and teaching. The programs are academically rigorous, offered
on an accelerated schedule, and taught within a framework of Christian values.
Classes are held on the St. Paul campus, in convenient Twin Cities locations, and
throughout greater Minnesota.
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College of Arts & Sciences

The College of Arts & Sciences at Bethel University offers 67 majors within

78 areas of study, including the arts, humanities, business, natural sciences,
and social sciences. It is renowned for a highly credentialed faculty dedicated
to teaching, integration of faith and learning, and the translation of Christian
belief into global service. The college consistently ranks among top Midwestern
Universities in the “America’s Best Colleges” issue of U.S. News & World Report,
and is listed in “Top Colleges for Top Students” in Peterson’s Competitive Colleges.

Bethel Seminary

Bethel Seminary is a world-class evangelical seminary offering eight master of arts
degrees, a master of divinity degree, a doctor of ministry degree, nine graduate-
level certificates, and one post-graduate certificate. Accreditors have praised the
seminary’s approach to developing whole and holy Christian leaders through
three-part emphases on biblical/theological foundations, transformational leader-
ship, and spiritual and personal formation. With locations in St. Paul, San Diego,
and the eastern seaboard, as well as a model distance learning program, Bethel
Seminary is breaking new ground in effective ministry training.

Bethel Community Expectations

Bethel University is an educational community committed to the integration of
evangelical faith with learning. A statement called A Covenant for Life Together has
been adopted to help clarify how Christian faith informs and guides the lives and
actions of members of the Bethel community. This document interprets the values
by which Bethel has chosen to define itself and is intended to facilitate growth, de-
velopment, and learning. Although some of these values relate to the developmental
stages of traditional students and are not necessarily the norm for all Christians,
adult students are asked to honor this community statement by abstaining from
the use of tobacco, alcohol, and profane language on the campus and at off-campus
class sites. A copy of A Covenant for Life Together is available from the Office of the
Dean of the College of Adult & Professional Studies/Graduate School.
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The 2008-2009 academic year includes fall semester 2008, spring semester 2009,
and summer session 2009. Students are provided a course schedule. Special dates
and holidays for the 2008-2009 academic year are listed below.

Fall Semester 2008

September 7, 2008-January 31, 2009

Fall Semester BeGINS ........ocooiiiiiiiiiiiiiec e September 7
Labor Day (N0 Classes)........ooiviiiiiiiiiiiiic e September 8
Registration Opens for Spring Semester 2009............cccooeivieiriiennan. October 1
Commencement Deadline ... October 31
Thanksgiving (110 classes) ........c...ccooiiiiiiiiiiiiiiiiiei e November 27
Thanksgiving Friday (o classes) ...........ccocovivioiiiiiiiiiiii November 28
COMMETICEINETIL ... December 17
Christmas Break (o classes) ...oooovoc December 24-January 1
Martin Luther King Jr. Day (no classes) .........cccccocoviiiiiiiiiiinn, January 19
Fall Semester ENdS ..........ocooiiiiiiiiiie e January 31

Spring Semester 2009

February 1, 2009-June 13, 2009

Spring Semester Begins.............ooiiiiiiiiiiiii February 1
Registration Opens for Summer Session 2009 .............cccceoveiiiiennen, February 1
Commencement Application Deadline ................occooioiiiiiii March 31
Registration Opens for Fall Semester 2009 ...........c.ocooiiviiiiiiiiiiiie, April 1
Good Friday (O Classes) ..........ccooiiiiiiiiiiiiiiiieic e April 10
COMIMETICETIICTLL ... May 23
Memorial Day (10 ClasSes) ........c.coiiiiiiiiiiiiieiiii e May 25
Spring Semester ENdS..........cooiiiiiiiiiiii June 13
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Summer Session 2009

June 14, 2009-September 5, 2009

Summer Session Begins ... June 14
Independence Day (110 Classes)............coooiiiiiiiiiiiiiiiie e July 4
Summer Session ENdS ........ocooiiiiiiiiiiiee September 5
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Admission Requirements

The College of Adult & Professional Studies will consider applicants who meet
the general admission requirements. For admission to a major, applicants must
meet additional admission requirements.

Meeting minimal entrance requirements does not necessarily guarantee admission.
Exceptions to minimum criteria may be made at the discretion of the admissions
committee.

Apply for admission online at caps.bethel.edu or to receive an application for
admission, call the College of Adult & Professional Studies office at 651.635.8000
or 800.255.8706, ext. 8000. Send all application materials to: College of Adult &
Professional Studies, Bethel University, 3900 Bethel Drive, St. Paul, MN 55112.

General Requirements for Admission to the
College of Adult & Professional Studies

The College of Adult & Professional Studies will consider applicants, including
applicants to the General Studies program, who:

W Submit a completed application form.
Submit the nonrefundable $25 application fee.

Submit official transcripts from all schools previously attended.

00D

Submit an official high school transcript or GED, unless at least 30 credits
have been accepted in transfer.

O

Develop an individual educational plan (IEP) in consultation with your admis-
sions advisor. Requirement is waived if official transcripts document comple-
tion of all prerequisite and general education courses and the full number of
credits required outside of the chosen major, or if applying for a certificate
program.

U Demonstrate college-level writing ability through the positive evaluation of
an Application Essay.

W Submit a current resume that indicates a minimum of three years of full-time
work experience or its equivalent.

O Submit the Computer Documentation form. Applicants are required to have ac-
cess to a personal computer for use throughout the program with the required
hardware and software (see application packet for requirements).

U Submit a Student Immunization Record.

W Submit a TOEFL examination score report (required of all international
student applicants and all student applicants whose primary language is not
English). A minimum score of 550 is required on the paper-based test, 213
on the computer-based test, or 80 on the internet-based test.
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U Indicate acceptance of Bethel Community Expectations by signing the applica-
tion form.

U Interview, if requested, by the admissions committee.

Additional General Admission Requirements: International
Applicants

An international student applicant is any candidate who is neither a U.S. citizen
nor a U.S. permanent resident alien. International student applicants must:

U Submit official evaluations of foreign transcripts from a NACES (National As-
sociation of Credential Evaluation Services) member organization (naces.org)
or from CGFNS International (Commission on Graduates of Foreign Nursing
Schools, cgfns.org).

U Submit a completed Certificate of Finances form along with a copy of current
bank statement(s) that show evidence of adequate funds to cover a minimum
of one year’s full tuition and living expenses.

O If an applicant is receiving funds from a sponsor(s), submit:

1. Notarized Affidavits of Support (I-134).
2. Letters of support from sponsors.

Submit a copy of 1-94 (applicants currently in the U.S.).
Submit a copy of passport (applicants currently in the U.S.).
Submit a copy of current visa (applicants currently in the U.S.).

Submit documentation of health insurance.

O0OD0OO0OO

Complete a required English language evaluation as part of the admissions
process if the applicant’s primary language is not English.

Additional General Admission Requirements: U.S. Permanent
Resident Alien Applicants

U.S. permanent resident alien student applicants must:

U Present the applicant’s green card.

Admission Requirements: Degree-Completion
Major or Certificate

O Meet the general requirements for admission to the College of Adult & Profes-
sional Studies.

U Complete at least 60 semester credits.

U Have a cumulative grade point average (GPA) of 2.00 or higher on a 4.00 scale
on all previous academic work. Nursing applicants must have a cumulative
GPA of 2.50 on a 4.00 scale on all previous academic work.

8
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Admission Requirements: Specific Majors

General Studies Program
The General Studies program will consider applicants who:

O Meet the general requirements for admission to the College of Adult & Profes-
sional Studies (see: Admission Procedures).

(B.A.) Business Management Major
The business management major will consider applicants who:

O Meet the requirements for admission to a degree-completion major.

(B.A.) Christian Ministries Major

The Christian ministries major will consider applicants who:

O Meet the requirements for admission to a degree-completion major.
O Have completed GENS220: Academic Research Writing.

Q Submit a Spiritual Reference form.

(B.A.) Communication Studies Major
The communication studies major will consider applicants who:

U Meet the requirements for admission to a degree-completion major.

(B.A.) Human Resource Management Major
The human resource management major will consider applicants who:

O Meet the requirements for admission to a degree-completion major.

(B.A.) Organizational Leadership Major
The organizational leadership major will consider applicants who:

O Meet the requirements for admission to a degree-completion major.

(B.S.) Nursing Major

The nursing major will consider applicants who:

U Meet the requirements for admission to a degree-completion major.

Q Fulfill the admission requirements for either Category A or B.
Category A applicants must:

* Hold an Associate of Science degree in Nursing with a cumulative GPA
of at least 2.50 or higher on a 4.00 scale from a regionally accredited
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institution and a grade of C or better in each nursing course. (If any part
of Category A requirements is not met, select Category B.)

Category B applicants must:

¢ Hold an associate’s degree in nursing from a regionally accredited institu-
tion or a diploma from an accredited hospital nursing program.

e Have completed the following prerequisite college-level courses from a
regionally accredited institution. Each course must have earned at least
two semester credits.

* Anatomy and Physiology I and II (8 semester credits recommended)
¢ Chemistry—organic or biochemistry (4 semester credits recommended)
¢ Lifespan Development (3 semester credits recommended)

* Microbiology (4 semester credits recommended)

e Have earned in the prerequisite science courses a grade of C or better in
each of the courses.

Submit a current resume that indicates one year of nursing experience.
Complete GENS220: Academic Research Writing.

Submit two Admission Reference forms for admission to the nursing program,
one from a supervisor and one from a colleague or a previous nursing instruc-
tor or professor.

Demonstrate character and professional dedication consistent with the role
and responsibility of the professional nurse.

Demonstrate competency in oral communication by interviewing with a faculty
member in the Department of Nursing.

Submit a copy of current unencumbered Minnesota registered nurse license.

Submit an Employment Verification form that shows the completion of the
equivalent of one year of full-time employment as a registered nurse in a
health care delivery setting. Currency and relevance of work experience are
evaluated on an individual basis.

Submit documentation of current health insurance coverage (a copy of card
or other proof).

Submit a completed Nursing Student Immunization Record.
Submit a copy of current CPR certification.

Submit a copy of Mantoux test taken within the past year.

Note: Bethel nursing malpractice insurance coverage is required. Prior to any
clinical practicum, a criminal background check must be completed.

10
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Admission Requirements: Certificate in Human
Resource Management

General Admission Requirements

The Certificate in Human Resource Management program will consider
applicants who:

O Submit a completed application form.

Submit the nonrefundable $25 application fee.

Submit official transcripts from all schools previously attended.

00D

Have completed at least 60 semester credits from a regionally accredited
institution.

O

Submit a current resume that indicates a minimum of three years of full-time
work experience or its equivalent.

O Submit the Computer Documentation form. Applicants are required to have ac-
cess to a personal computer for use throughout the program with the required
hardware and software (see application packet for requirements).

Q Submit a Student Immunization Record.
QO Submit a Registration Request form.

O Submit a TOEFL examination score report (required of all international
student applicants and all student applicants whose primary language is not
English). A minimum score of 550 is required on the paper-based test, 213
on the computer-based test, or 80 on the internet-based test.

U Indicate acceptance of Bethel Community Expectations by signing the applica-
tion form.

O Interview, if requested, by the admissions committee.

Additional General Admission Requirements: International
Applicants

An international student applicant is any candidate who is neither a U.S. citizen
nor a U.S. permanent resident alien. International student applicants must:

QO Submit official evaluations of foreign transcripts from a NACES (National As-
sociation of Credential Evaluation Services) member organization (naces.org)
or from CGENS International (Commission on Graduates of Foreign Nursing
Schools, cgfns.org).

O Submit a completed Certificate of Finances form along with a copy of current
bank statement(s) that show evidence of adequate funds to cover a minimum
of one year’s full tuition and living expenses.

11
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O If an applicant is receiving funds from a sponsor(s), submit:

1. Notarized Affidavits of Support (I-134).
2. Letters of support from sponsors.

Submit a copy of 1-94 (applicants currently in the U.S.).
Submit a copy of passport (applicants currently in the U.S.).
Submit a copy of current visa (applicants currently in the U.S.).

Submit documentation of health insurance.

0O0OD0O0OO

Have a required English language evaluation as part of the admissions process
if the applicant’s primary language is not English.

Additional General Admission Requirements: U.S. Permanent
Resident Alien Applicants
U.S. permanent resident alien student applicants must:

U Present the applicant’s green card.

Admission Categories

If accepted, the student will receive an official letter of acceptance. This letter is
valid for up to one year from the date on it. Students may be accepted directly into
a degree-completion cohort or may petition to enter a cohort after acceptance.

O Acceptance: All admission criteria have been met and all admission materials
have been received.

O Conditional Acceptance: The student has not met all admission requirements.
Remaining requirements must be met prior to deadlines stated in the acceptance
letter.

U Provisional Acceptance: Students admitted provisionally may be at some risk
in regard to academic success. The student has not achieved the minimum
GPA, grade standards, or other assessment criteria. Therefore, as stated in the
acceptance letter, a minimum GPA of 2.00 overall and 2.25 in one’s major
must be maintained to continue in the program.

Admission Calendar

Students are accepted on a rolling basis throughout the year. Bethel University
reserves the right to change a course or program start date.

Course/Cohort Cancellation Policy

Bethel University reserves the right to change the start date or to cancel any
course/cohort 10 calendar days prior to the start date if minimum enrollment
has not been met.

12
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The Board of Trustees reserves the right to change any financial charges or regula-
tions listed in this catalog.

Typical Student Costs for 2008-2009

The amounts shown are accurate as of the time of publication. Any changes will
take effect at the beginning of a semester.

Tuition per credit, NUISING........covoiiiiiiie e
Tuition per credit, other bachelor’s-level ...
Application fee (nonrefundable) .................ccocooiiiiiiiiiiiiii
Audit fee per CTedit ........cooiiiiiiiiii

Continuance fee, nursing

Continuance fee, other bachelors-level.............oooooiiiiii

Copy of academic tranSCriPLS. ... ..vovvoiiiiiiiieet e
(Unofficial faxed copy $10)

Credit by examination per credit............ocooiiiiiiiii e $50
(Only examinations developed by Bethel)

Credit by portfolio per documented prior learning essay.................... $50-$150
(Fee is variable based on amount of credit requested.)

Nursing Malpractice Insurance premium per year through Bethel ................ $75

(Students may also select coverage through a private source and submit documentation
of coverage.)

Payment Options
Full Payment

Tuition is charged on a per-credit basis and varies based on the program of study.
Tuition is billed to student accounts once students have been registered for their
courses. Full payment is due at the beginning of each course. Statements of stu-
dent accounts are printed and mailed each month to students. Current charges, as
well as future charges, are included on the monthly billing statements. A finance
charge of one percent per month is assessed on any charge more than 30 days old.
Students may view their account on BLink at blink.bethel.edu.

Monthly Payment Plan

Bethel University offers a monthly payment plan provided by Sallie Mae, which
enables interest-free monthly installment payments. Participation is on a semester
basis. There is a semester enrollment fee. Details of this payment plan option are
available at tuitionpay.com/bethel.

13
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Veteran Administration (VA) Educational Benefits

To determine if you qualify for VA benefits, call the toll free number 888.442.4551.
If you qualify for VA benefits and intend to use them, you must contact the cer-
tifying official at Bethel University, at 651.635.8696 or 800.255.8700, ext. 8696.
You must report any change in registration or withdrawal to the certifying official
at Bethel. You are responsible for sending in your course schedule, tuition and
fee statement, and grades to the VA. After the VA has received your certification
an authorization for benefits is sent to Bethel. The business office will submit an
invoice for payment to the VA. Receipt of payment will take approximately 6-8
weeks. If you withdraw from a course that was paid by the VA, tuition will be
refunded in accordance with accepted government regulations.

Financial Aid

All questions regarding financial aid (loans, scholarships, and grants) should be
directed to the Office of University Financial Aid at 651.638.6241 or 800.255.8706,
ext. 6241.

Refund Schedule and Withdrawal Policy

Tuition Refunds

After registration, changes made to a student’s schedule must be made in con-
sultation with academic services at the College of Adult & Professional Studies,
and must be completed online or in writing in the registrars office. Please note
that changes may affect financial aid status. Before courses begin, a full refund is
granted, provided the change is made in writing before the day the class begins.
Once a class begins, refunds for dropped courses will be granted according to a
sliding scale.

Loan Refund Checks

Federal financial aid regulations require that Bethel University return excess Title
IV money to students. The credit balance that exceeds the current and anticipated
semester costs (registered semester courses and related fees) will be mailed au-
tomatically to students within 14 days of the business office receiving the funds.
Bethel is not able to retain current-year Title IV funds for a prior year balance.

Past Due Accounts

Students who are not currently enrolled at Bethel and have account balances more
than 60 days past due may be transferred to University Accounting Services (UAS).
UAS is a campus-based collections service that offers payment plans for students
not currently enrolled at Bethel. No student who has an account balance with
UAS will be considered for re-admittance to Bethel.
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Finance Charges

A finance charge of one percent per month is assessed on any charges more than
30 days old.

Transcript Hold

A transcript hold prevents an official transcript from being printed by the registrar.
If payment has not been received for grades that are available, a transcript hold
is placed on the student account.

Financial Clearance for Graduation

Students must clear all financial obligations with the university before they receive
a diploma or final transcript.

Health and Accident Care and Coverage

Payment for off-campus medical and/or hospital treatment is the student’s respon-
sibility. Bethel does not provide health insurance coverage for students. Students
should obtain their own individual health care coverage.

Financial Aid

Financial Aid Application Procedure

Students should apply for financial aid while they are applying for admission.
1. Complete and submit the Bethel University Financial Aid Application.

2. Complete the Free Application for Federal Student Aid (FAFSA) at fafsa.ed.gov.

3. After submitting the FAFSA, students will receive a Student Aid Report (SAR)
from the government. Review the data on the SAR for accuracy. If corrections
are needed on the SAR, contact the Office of University Financial Aid for
instructions.

4. Any additional document(s) requested by the Office of University Financial
Aid must be submitted before financial aid eligibility can be determined.

Financial Aid Programs

Federal Pell Grant
Amount: $400 to $4,130 (2007-08)

Eligibility: Government entitlement program awarded to students with the
highest need
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Minnesota G.. Bill

Amount:  Up to $1,000 per term for full-time students; up to $500 per term
for part-time students

Eligibility: Minnesota veterans and service members who served on or after
September 11, 2001

Minnesota Postsecondary Child Care Grant
Amount:  $2,600 maximum per child per academic year (in 2007-08)

Eligibility: Awarded to students who have children age 12 and under, who are not
receiving assistance under the Minnesota Family Investment Program
(MFIP), and who demonstrate financial need for grants, to help pay
for child care while pursuing a postsecondary education.

Minnesota State Grant
Amount:  $100 to $8,498 (in 2007-08)

Eligibility: Awarded by the state of Minnesota to residents who demonstrate
sufficient financial need

Subsidized Federal Stafford Student Loan Finances

Amount:  Upto $3,500 annually, freshmen; up to $4,500 annually, sophomores;
up to $5,500 annually, juniors and above; $23,000 cumulative maxi-
mum. (These limits are correct as of 4/14/08.)

Eligibility: Students demonstrating financial need

Comments: Federal government pays the interest until repayment begins six
months after student graduates, withdraws, or drops below half time.
Loans have a fixed 0.0 percent interest rate. Loans are made through
a bank, savings and loan, or credit union.

Unsubsidized Federal Stafford Student Loan

Amount:  Upto $7,500 annually, freshmen; up to $8,500 annually, sophomores;
up to $10,500 annually, juniors and above; up to $46,000 cumulative
maximum. (These limits are correct as of 4/14/08.)

Eligibility: Students who do not qualify for a subsidized Stafford Loan or who
qualify for only a partial subsidized Federal Stafford Student Loan

Comments: Same terms and conditions as Stafford Loan, except that the borrower
is responsible for interest that accrues while in school and through
the grace period. Loans have a fixed 6.8 percent interest rate.
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Financial Aid Criteria

Financial aid is calculated with the assumption that students will progress through
the sequence of courses in their chosen majors with their assigned cohort group.
Students who deviate from this may become ineligible for part or all of their financial
aid. Students considering a change in enrollment status are strongly encouraged
to contact the Office of University Financial Aid, the Bethel University Business
Office, and the College of Adult & Professional Studies Academic Services Office
prior to taking any action.

Any federal student loan recipient who graduates, withdraws, transfers to another
school, or drops below half-time attendance receives loan counseling. The student
will be informed of his or her rights and responsibilities as a borrower, including
repayment options for student loans. The university does not release academic
transcripts until loan counseling is completed.

Financial Aid Satisfactory Academic Progress (SAP) Policy

Federal regulations require that all financial aid recipients progress at a reason-
able rate (“make satisfactory progress”) toward achieving a certificate or degree.
This requirement applies to all semesters regardless of whether or not the student
received financial aid. Progress is measured by the student’s cumulative grade point
average (GPA), credits earned in relation to those attempted, and the maximum
time frame allowed to complete the academic program.

1. Cumulative Grade Point Average: Must maintain a cumulative GPA of at
least 2.00.

2. Cumulative Credits Earned: Each student must complete the minimum
percentage of cumulative attempted credits as defined below:

Cumulative Required
Completion Percentage Attempted Credits
Fewer than 60 60%

60-89 65%

90 and above 67%

3. Maximum Time Frame: A student must complete his/her degree in a maxi-
mum of 183 attempted hours in a bachelor’s degree program. Students are no
longer eligible to receive financial aid after they have reached this maximum.
For example: If a student has already attempted 175 semester credits, the
student will only be aided for up to eight semester credits in the next term.

Earned credits, for purposes of this policy, are those in which the student earns a
grade of A, A-, B+, B, B-, C+, C, C-, D+, D, or S. (See: Grades of S and U for maxi-
mum allowable credits graded under the S option.)
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Notes:

* State of Minnesota Financial Aid Programs: Satisfactory academic progress
standards for state financial aid programs may be different from the above
standards, depending on current state legislation.

¢ Incomplete Classes: Courses assigned an incomplete grade are included in
the cumulative credits attempted. These cannot be used as credits earned until
a satisfactory grade is assigned.

*  Withdrawals: Courses from which the student withdraws after the 100 percent
refund period are included in the cumulative credits attempted.

e Repeated Classes: Repeated courses enable the student to achieve a higher
cumulative GPA. Credits attempted in repeated classes are included in the
cumulative credits attempted. Credits earned in repeated classes are not in-
cluded in the cumulative credits earned.

* Transfer Students: All transfer credits accepted by Bethel, including credits
earned through elective credit options, will be used in determining when the
maximum time frame requirement has been reached. A student, however, may
appeal to have only the credits accepted toward his/her Bethel degree included
in the maximum time frame calculation. Transfer credits are also used when
calculating the required completion percentage.

* Second Undergraduate Degree Students: Students who already have a first
baccalaureate degree are eligible for loans (not grants) if they are pursuing
teacher licensure or a second degree. These students have an additional 183 at-
tempted semester credit hours before exceeding the maximum time frame.

Financial Aid Probation and Termination

Students who do not meet the standards of the Financial Aid Satisfactory Academic
Progress (SAP) policy at the end of their second semester will automatically be
placed on financial aid probation for the following semester. Financial aid may still
be received during the probationary period. At the end of the probation period the
student must again be making satisfactory academic progress as outlined above
or financial aid will be terminated.

Students will be removed from financial aid probation if they are again making
satisfactory academic progress.

Financial Aid Appeals

Students who fail to meet satisfactory academic progress standards and lose finan-
cial aid eligibility can appeal this decision. The appeal must be made in writing
and should be accompanied by appropriate supporting documentation. Appeals
should be submitted to the Office of University Financial Aid. Acceptable reasons
for appeal might include injury or illness of the student, illness or death of an
immediate relative of the student, or other extenuating circumstances beyond
the students control.
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Re-establishing Financial Aid Eligibility

Students whose financial aid is terminated due to lack of satisfactory academic
progress may choose to enroll without benefit of financial aid. Such students may
request a review of their academic record after any semester in which they are
enrolled without the receipt of financial aid to determine whether they have met
the satisfactory academic progress standards. If the standards are met, financial
aid eligibility is restored for subsequent terms of enrollment.

Students should consult with a financial aid counselor in the Office of University
Financial Aid if they have any questions about this policy, the appeal process, or
reinstatement of financial aid eligibility.

Return of Title IV Funds Policy

If a student withdraws or is dismissed from Bethel after a semester has begun,
the school or the student may be required to return some of the federal aid funds
awarded to the student. This “Return of Title IV [meaning ‘federal’] Funds” policy
is required by federal regulations.

The federal formula requires a return of Title IV aid if the student received federal
financial assistance in the form of a Federal Pell Grant, Federal Stafford Loan, or
Federal PLUS Loan, and withdrew from all classes on or before completing 60
percent of the semester.

A student planning to withdraw must notify the academic services manager and
complete the required petition to withdraw before the enrollment deposit is
refunded. Because the institutional refund policy follows a different formula for
reducing tuition, a student may still owe money to the school after all calcula-
tions are complete. A student considering withdrawal is encouraged to contact
the Office of University Financial Aid to determine the effect withdrawing would
have on financial aid.
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College of Adult & Professional Studies

Continuing Bethel’ tradition of academic excellence, the College of Adult & Pro-
fessional Studies offers adults the opportunity to earn an undergraduate degree
in a format designed for people already in a career. Courses will be offered when
minimum enrollment standards have been met.

Because Bethel values the rich, diverse experience adult learners bring to the
classroom, students actively participate in the learning process. Performance
is evaluated primarily on written assignments, class discussions, projects, and
small-group participation. Courses emphasize the application of learning to the
professional interests of each student. A Christian worldview is integrated with
course work throughout the program.

The College of Adult & Professional Studies offers the first 48 credits of required
general education courses through the General Studies program. Students can
earn an Associate of Arts (A.A.) degree, which requires 60 credits, by complet-
ing the 48 credits in the General Studies program and an additional 12 credits
of elective courses. Majors offered include: business management, Christian
ministries, communication studies, human resource management, nursing, and
organizational leadership. Minors are offered in business management, Christian
studies, communication studies, human resource management, and organizational
leadership. A Certificate in Human Resource Management is also offered. De-
tailed information about each degree, minor, and certificate program—including
admission and graduation requirements and course descriptions—is provided in
this publication.

The core sequence of each major is structured as a series of courses taken one at
a time with classes meeting one evening or Saturday morning each week. A sup-
portive learning community is achieved through the cohort model—a small group
of usually not more than 24 learners progressing through the program together.

General Requirements for the
Associate of Arts Degree

Associate of Arts (A.A.)

1. A cumulative grade point average (GPA) of at least 2.00.

2. A minimum of 60 semester credit hours. Of these, at least 28 credits must be
taken in programs that meet Bethel residency requirements.

3. Completion of required lower-division general education curriculum for
College of Adult & Professional Studies students and electives, distributed as
indicated (see: Academic Information: Associate of Arts Degree).
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Application for Commencement must be submitted to the College of Adult &
Professional Studies.

Upon completion of requirements 1-4, participation in commencement cer-
emony.

Students graduate under the requirements of the most current catalog at the time
they enter Bethel for the last time. Any substitutions are determined by the College
of Adult & Professional Studies.

General Requirements for a
Baccalaureate Degree

Bachelor of Arts (B.A.), Bachelor of Science (B.S.)

1.

A cumulative GPA of 2.00 and a 2.25 GPA in one’s major. The major GPA in-
cludes all courses required in the major and all electives taken for the major.

A minimum of 122 semester credit hours. Of these, the following must be
taken in programs that meet Bethel residency requirements:

e Atleast 28 credits
o At least half of the credits used to meet the requirements of the major
* A contemporary Christian issues course

e Aminimum of three semester credit hours in general education Bible and
theology courses

Completion of required general education curriculum for College of Adult &
Professional Studies students, distributed as indicated (see: Academic Informa-
tion: Associate of Arts Degree).

Completion of the requirements of a major (see: Academic Programs and
Disciplines).

5. A minimum of 37 credits at the upper-division (300 and 400) level.

Demonstration of basic competencies in writing, speaking, and computing.
Bethel faculty require the applications of these three competencies to regular
courses in each major. Student knowledge of basic applications in their fields
will be required.

Completion of departmental and institutional assessment activities.

Upon completion of requirements 1-7, participation in commencement cer-
emonies.

Students graduate under the requirements of the most current catalog at the time
they enter Bethel for the last time. Any substitutions are determined by the College
of Adult & Professional Studies.
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Curriculum

The curriculum in the College of Adult & Professional Studies is designed to
provide opportunities for adult learners to develop the skills and insights to
live successfully and to serve effectively in the world. The resulting graduation
requirements are not a random sampling of academic fields. Instead, they are
focused around themes that form a coherent view of the world, with each course
designed to help learners develop specific skills applicable to many situations in
that world. The general education curriculum, when combined with one of the
majors, results in an academic program that is setting the pace for Christian higher
education well into the future.

Programs will incorporate six common themes including:

* Relationships between Christian faith and program areas of study.
e Skills, strategies, and plans for self-directed learning.

e (ritical thinking skills and dispositions.

e Ethical principles in areas of study and daily life.

e Collaboration, leadership, and communication skills.

e Human, social, and environmental relationships in a global and diverse
world.

General Education Overview

The General Studies program in College of Adult & Professional Studies encom-
passes the courses that all learners are required to take. General education courses
have four major themes designed to respond to the world of the future:

Communication Natural Sciences/Mathematics
Humanities Social Science

In each required course under these themes, learners work on one or more of the
personal capacities, such as mathematics, writing, and speaking. These university-
wide requirements, plus courses in one’s major field, and elective courses that
learners select, constitute the total Bethel academic program, a minimum of 122
semester credit hours for graduation. To summarize:

General education

and electives 73-86 semester credit hours
Major core sequence + 36-49 semester credit hours
Required to graduate 122 semester credit hours

Learners may, of course, take more than the minimum of 122 credits required to
graduate. Additional elective credits are created when a general education course
also satisfies a requirement for a particular major. This does not reduce the total
credits required for graduation.
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Minors: There is no general requirement for a minor (second field) at Bethel.
Learners may choose to use their elective credits to complete a minor.

General Education Course Categories

Courses that meet requirements for general education categories are designated by
the category letter in the course number suffix. For example, MATH180M fulfills
general education category “M” (Mathematics).

Letter Category
E Global Cultures and the American Mosaic
M Mathematics
P Contemporary Christian Issues
Q Leisure and Lifetime Sports
R Reading and Researching the American Experience
T Technology in Our World
Y Discovering Our Surrounding World
W Work and Family Dynamics

Purpose of General Education Courses and
Course Categories

Communication

COMM160 » Basic Communication Skills

Examination of the fundamentals of the communication process with an interac-
tive emphasis on interpersonal, groups/teams, and public speaking; integrating
these three specific components and concentrating on how meaning is created,
communicated, and transformed within the social/social diversity and human
contexts. COMM160 is required at transfer level 4 and down.

GENS130 ¢ Successful Writing

Development of skills necessary for expressing oneself competently through
writing. Emphasis is on the writing process, critical thinking, sensitivity to audi-
ence, core documentation skills and responsibilities, and revision (with peer
and instructor feedback). GENS130 is required at transfer level 3 and down.

GENS220 ¢ Academic Research Writing

Development of academic research writing skills: critical evaluation of logical
and rhetorical persuasion, and documentation of research sources—attributions,
in-text citations and a source list—according to a recognized academic format
(APA, MLA, or the like). Also, a review of core writing skills such as planning,
drafting, revising, and editing. GENS220 is required at transfer level 6 and
down.
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Humanities

BIBL230 e The Bible in Real Life

Exploration of connections between key portions of the Bible and challenges
faced by learners in their own lives. Learners will trace the journey of God’s
people from Abraham and Sarah through the New Testament church, tracing
Godss self-disclosure through biblical cultures and their genres of writing.
BIBL230 is required at transfer level 2 and down.

CHMN140 e Spiritual Quest

Exploration of a Christian model of spirituality. Hermeneutical and exegetical
skills will guide learners as they examine this concept in biblical and extra-bibli-
cal contexts. Though asked to explore spirituality from a Christian perspective,
learners will be free to decide how they wish to define it. CHMN140 is required
at transfer level 4 and down.

GENS150 ¢ Reading and Responding to the Arts

Cultivation of critical reading and writing skills through an examination of
artistic “texts” from a variety of genres: literature, drama, cinema, music, or the
visual arts. Learners will develop their discernment of rich dimensions of the
texts—technique, genre, social-historical context—and reflect on their spiritual
signification. GENS150 is required at level 6 and down.

THEO415 or THEO441 ¢ Developing a Christian Worldview/
Christian Theology

THEO415 or THEO441 is required of all learners and is offered in the major
core sequence of each major.

Category P ¢ Contemporary Christian Issues

Courses in this category will explore selected topics that challenge learners
to make personal and collective choices within the broad demands of life.
Courses emphasize either deeper levels of self-understanding or a sharpened
sense of some of the complex issues present in our contemporary society. The
primary goals are to cultivate holistic and biblically based views of oneself and
the world and to facilitate ethical decision-making in facing these issues. A “P”
course is required of all learners and is offered in the major core sequence in
each major.

Natural Science and Mathematics

HEPE260Q ¢ Physical Wellness for Life

Focus is on helping learners live healthier, more active lives by understanding
and practicing healthy exercise, nutritional habits. Examination of the use/non-
use of tobacco, alcohol, and other drugs in healthy, Christian living, as well as
strategies to practice regular physical activity and healthy eating. HEPE260Q
is required at transfer level 6 and down.
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Category M « Mathematics

Courses in this category explore mathematical ideas with which a liberally
educated person should be familiar in order to function well in a technologi-
cal society. In the business management major, this requirement is met by a
course in the major core sequence, MATH301M: Managerial Mathematics. In
the nursing major, a statistics course is recommended. An “M” course is required
at transfer level 6 and down.

Category T ¢ Technology in Our World

Courses in this category address the linkages of science and technology with other
aspects of our lives in contemporary society. Each course covers the scientific
and technological basis of a particular area and then focuses on the relation-
ships between that area and other human values, choices, lifestyles, aesthetics,
or worldviews. A “T” course is required at transfer level 4 and down.

Category V ¢ Discovering Our Natural World

Courses in this category are designed to introduce the process of modern sci-
ence and science as a way of knowing via an in-depth examination of a specific
science content area, including biology, physics, chemistry, geology, general
science, astronomy, or closely related fields. A “V” course is required at transfer
level 6 and down.

Social Science

GENS110 ¢ Succeeding in College

Introduction to core strategies and resources for effective studying, writing,
and researching; the principles of a Christian liberal arts education at Bethel;
relationships between college, family, and career; and Blackboard. GENS110
is required at transfer level 1.

ORGL120 ¢ Personal Mission and Leadership Development
Development of an understanding of personal mission and a study of the ap-
plication of that mission to leadership roles. Emphasis is on identifying personal
talents and gifts, and developing leadership skills for interdependent realities.
ORGL120 is required at transfer level 1.

GENS240 e Christianity and Civilizations

Survey of the mutual influence of the Christian church and the civilizations
that arose from the Roman Empire. Learners will consult historical documents,
literary and philosophical texts, video and audio clips, and artistic images.
They will reflect on how the past shapes and informs the present. GENS240 is
required at transfer level 6 and down.

Category E ¢ Global Cultures and the American Mosaic

Courses in this category aim to develop an understanding of ethnic cultural
diversity as manifested in areas such as religion, politics, the arts, language,
literary forms, etc. This descriptive study illustrates the reality of cultural
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diversity and the ways in which cultures interact, and helps learners come to
a deeper understanding of what it means to live in a culturally diverse world.
In the Christian ministries and nursing majors, this requirement is met by a
course in the major core sequence. An “E” course is required at transfer level
5 and down.

Category R ¢ Reading and Researching the American Experience
Courses in this category will use readings and activities to explore a cultural
theme (e.g., history of work, of pop music, of immigration, of worship, of race
relations, of the American myth in literature and film, etc.) within the American
experience across the span of American history. This exploration will investigate
the diverse traditions out of which today’s America has emerged and the role
played by the Christian faith in shaping the American experience. By personally
researching an aspect of the American experience, learners will develop their
skills in information literacy and documentary research to a level commensu-
rate with work that will be expected of them in upper division college classes.
A Bethel librarian will share the task of teaching the class. An “R” course is
required at transfer level 3 and down.

Category W ¢ Work and Family Dynamics

Courses in this category will be led by an instructor with a background in history
or one of the social or behavioral sciences (psychology, sociology, anthropology,
economics, gerontology, or the like) who will bring the power of his or her
discipline to bear on an issue that is likely to be of primary concern to many
of the learners in the program (e.g., sociology of work, gerontology and aging
family members, economics of the job market, etc.). A “W” course is required
at transfer level 3 and down.

Transfer Levels

When a student is first accepted and enrolls as a degree-seeking student in the
College of Adult & Professional Studies, general education requirements are de-
termined by transfer level and may not be modified thereafter unless at least two
years have elapsed during which no courses have been taken at Bethel.

90 CTeditS . .ovooeiiiieiieic e Level 6
60 CTeditS ...ovooiiiiiiic e Level 5
45 CreditS .oovviiiiieiie e Level 4
30 CreditS ..o Level 3
15 €reditS oo Level 2
Terediti i Level 1

Students holding A.A. degrees are not categorized according to these levels.
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General Education Requirements for
College of Adult & Professional Studies
Students

For transter levels 3, 4, 5, and 6, general education prerequisites are waived.

1. The following courses taken at Bethel, or comparable courses transferred from
another institution:

* Academic Research Writing
Christianity and Civilizations
* Contemporary Christian Issues (P category)
* Developing a Christian Worldview/Christian Theology
* Discovering Our Surrounding World (V category)
*  Mathematics (M category)
* Physical Wellness for Life
* Reading and Responding to the Arts
2. All students are required to complete the following courses at Bethel:
» Contemporary Christian Issues (P category)

e A minimum of three semester credits in general education Bible and
theology courses

3. Additional requirements are by transfer levels:
Level 6: No additional requirements

Level 5:

A cultural diversity (E category) course or two college-level courses in one
modern world language

Level 4:

A cultural diversity (E category) course or two college-level courses in one
modern world language

Basic Communication Skills

Spiritual Quest

Technology in Our World (T category) course
Level 3:

A cultural diversity (E category) course or two college-level courses in one
modern world language

Successful Writing
Basic Communication Skills

Spiritual Quest
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Reading and Researching the American Experience (R category) course
Technology in Our World (T category) course
Work and Family Dynamics (W category) course

Level 2:

All general education requirements except GENS110: Succeeding in College
and ORGL120: Personal Mission and Leadership Development

Level 1 (1-14 semester credit hours completed):
All general education requirements

4. An Associate of Arts (A.A.) degree earned at an accredited institution prior to
enrollment in the College of Adult & Professional Studies fulfills many general
education requirements. Students whose A.A. degrees are accepted in transfer
need to complete only the following courses to fulfill their general education
requirements:

e Contemporary Christian Issues (P category) course
e GENS220
e THEO415 or THEO441

Electives

Elective courses are open to College of Adult & Professional Studies students, but
may be offered on a different schedule.

NOTE: The College of Adult & Professional Studies elective courses are not open
to degree-seeking students currently enrolled in the College of Arts & Sciences.

Elective courses may be taken:

o To fulfill prerequisite or general education requirements.

e When students are working toward admission to a degree-completion cohort.

e To meet minimum credit requirements for graduation.

e To fulfill prerequisites for students working toward admission to a graduate
program.

» For personal interest or to foster personal growth.

Elective Credit Options

In the admission process, applicants receive an individual educational plan (IEP)
to complete prerequisites and/or general education requirements, if needed.

NOTE: Applicants do not need to pursue elective credit options if they meet all
the prerequisite and general education courses required for admission and gradu-
ation, and transfer in the following number of semester credits:
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Major Semester Credits
Business Management.......................... 80
Christian Ministries............ccooovveeriiiiiiiien 80
Communication Studies...........c..ccocecrvirinennn. 73
Human Resource Management........................... 79

Nursing...........ccccooeeiiiiiiiinn.

Organizational Leadership

Option 1 * Credit from Regionally Accredited Institutions

Students may transfer credit to Bethel by submitting official transcripts from
regionally accredited institutions for evaluation. Elective courses offered through
the College of Adult & Professional Studies at Bethel University are listed in this
catalog in the respective academic disciplines.

Option 2 « Selected Military Training

College of Adult & Professional Studies students may receive college credit earned
through military training if the American Council on Education (ACE) has recom-
mended credit. An AARTS, CCAE or SMART transcript is required. (A copy of
DD form 214 or DD form 295 is sufficient in certain cases.)

Option 3 « Standardized Subject Examinations

Following thorough study, College of Adult & Professional Studies students may
earn college credit by taking DANTES or CLEP standardized examinations, which
are equivalent to college courses.

¢ DANTES: For the convenience of students, Bethel offers DANTES examina-
tions several times each month. Approximately 35 DANTES examinations
are available on a variety of academic subjects. With a passing score, three
semester credits are earned.

e CLEP: Examinations are administered at various testing sites in the Twin Cities.
Approximately 35 CLEP examinations are available on a variety of academic
subjects. With a passing score, college credit is earned. Note: CLEP scores
become invalid after 20 years.

Option 4 « Selected Professional Training/Examinations

e Professional Training: Extended training seminars at a workplace may qualify for
college credit if the American Council on Education (ACE) has recommended
credit. For example, courses from the U.S. Postal Service may meet require-
ments. The nursing faculty will individually evaluate professional certificates
(e.g., Basic Life Support, Advanced Cardiac Life Support) for College of Adult
& Professional Studies nursing students.
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Professional Examinations: Professional examinations may qualify for college
credit if the American Council on Education (ACE) has recommended credit.
For example, LOMA, PSI, or the National Court Reporters Association exami-
nations may meet requirements.

Option 5 * Documented Prior Learning

Some college-level learning obtained through work or life experience may be
demonstrated by the documented prior learning (DPL) essay process. Based on
an evaluation of an essay, Bethel University faculty will determine if credit will be
awarded. This process requires the following steps:

1.

Complete GENS111: Orientation to Prior Learning, which is required before
learners may submit documented prior learning essays for evaluation for
credit.

Submit an academic essay that combines college-level knowledge of theory
with practical experience. The essay must include information from several
published sources. Add copies of relevant documents, such as certificates from
related training.

For College of Adult & Professional Studies nursing learners, possible areas of
documented prior learning include:

Manual Writing: Submit a procedure manual with original material. Manu-
als must be accompanied by an essay demonstrating the learner’s knowledge
about the topic and about the process of writing a procedure manual.

Scholarly Publications: Submit publications. An essay about how to write
articles for specific audiences also may be required.

Elective Credit Options Guidelines

1.

Credit earned through elective credit options follows the guidelines listed
below:

Options 1 and 2: Official transcripts and DD form 214 or DD form 295 (an
AARTS, CCAEF, or SMART transcript is preferred) will be reviewed by academic
services to determine the number of credits Bethel will accept.

Option 3: Total credit from this option may not exceed 30 semester credits.

Options 4 and 5 (Prior Learning Assessment): Total combined credits from
Options 4 and 5 may not exceed 30 semester credits. Prior learning assess-
ment (PLA) credit will not be awarded beyond that which can be applied to
the degree.

These totals also apply to credit earned from competency-based education
(CBE) at other regionally accredited institutions. Credit earned through Options
4 and 5 is identified on the transcript as Prior Learning Assessment Credit.
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2. Credit is awarded only when the content does not overlap or repeat courses
already on a student’s transcript. To avoid overlap or repetition, approval from
academic services or a prior learning assessment advisor will be required.

3. All official transcripts for transfer credit and all submissions for prior learning
assessment credit must be submitted to the College of Adult & Professional
Studies no later than six months after the student final class session. Permission
to exceed this time frame is required from the academic services manager for
transfer credit or from the prior learning assessment advisor for prior learning
assessment credit.

4. Bethel awards credit for Options 2 and 4 based on recommendations in the
American Council on Education Guide to Educational Credit by Examination;
American Council of Education National Guide to Educational Credit for Train-
ing Programs; The Directory of the National Program on Noncollegiate Sponsored
Instruction; and the American Council on Education Guide to the Evaluation of
Educational Experiences in the Armed Forces.

Credit for Prior Learning

Bethel University is one of more than 900 American colleges and universities listed
in the Directory of the National Program on Noncollegiate Sponsored Instruction,
a publication of the American Council on Education.

More than 500 accredited institutions or institutionally affiliated individuals are
members of the Council for Adult and Experiential Learning (CAEL), of which
Bethel is a member. Bethel follows the national standards established for prior
learning by CAEL.

Transfer Student Requirements

Previous undergraduate work will be evaluated on an individual basis (see: General
Education Requirements for College of Adult & Professional Studies Students).

Associate of Arts Degree

The associate of arts degree contains a balanced program of liberal arts education
without orientation to a particular major. Requirements for the degree (60 semester
credit hours in total) include 48 semester credits of general education courses and
12 semester credits of elective courses. These requirements are listed below and
can usually be met in two years of full-time study.

General Education Courses and Course Categories 48 credits

For each category, select a single course from a grouping of courses. Courses in a
category will have the category letter at the end of the course number.
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Courses Semester Credit Hours
BIBL230 The Bible in Real Life 3
CHMN140 Spiritual Quest 3
COMM160 Basic Communication Skills 3
GENSI110  Succeeding in College 3
GENS130  Successful Writing 3
GENS150  Reading and Responding to the Arts 3
GENS220  Academic Research Writing 3
GENS240  Christianity and Civilizations 3
HEPE260Q Physical Wellness for Life 3
ORGL120  Personal Mission and Leadership

Development 3
Select one course from each of the following categories:

Discovering Our Surrounding World (V category) 3

Global Cultures and the American Mosaic

(E category) 3

Mathematics (M category)

Reading and Researching the American Experience

(R category) 3

Technology in Our World (T category)

Work and Family Dynamics (W category) 3
Electives 12 credits

Calendar and Student Load

Bethel University operates on a semester calendar. Students in the degree-com-
pletion phase are provided a course schedule that shows the calendar of class
sessions for the full program.
Student load for each semester is:
1. Full-time = 12 credits or more per semester
2. Part-time = fewer than 12 credits

a. Half-time = 6-11 credits

b. Less than half-time = fewer than 6 credits
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Dropping below full-time or below half-time status may affect the students eli-
gibility for certain financial aid programs. Applying for an extension or a grade
of Incomplete in a course does not extend a student’s enrollment beyond the final
date of class. If students are working full time, it is not usually recommended
that any other courses be taken concurrently with College of Adult & Professional
Studies courses.

Class Attendance

Students are accountable for all required work in each of their courses. They
must assume full responsibility in a way satisfactory to the instructor for class and
clinical attendance and for work missed because of absence. Since class sessions
function not merely for individual learning but also for group interaction, absence
can become a serious problem for both the individual and the group.

Due to the concentrated, accelerated nature of the programs and emphasis on
participatory learning, all students are expected to be in attendance at every class
session and clinical as scheduled. Students must contact the instructor in the
event of absence due to illness or other emergency. Students are responsible for
the content and activities of the class session, even if they were not in attendance.
Under extreme circumstances, up to 20 percent of class time may be excused when
arranged with the instructor. Make-up work may be assigned by the instructor
in the event of an absence. Individual instructors will determine to what degree
absence and tardiness affect the class grade. If more than 20 percent of class time
is missed, the student and the instructor must meet to discuss whether continuing
in the course is viable. In most circumstances the course must be retaken if more
than 20 percent of class time is missed.

Attendance Requirements for Students Auditing a Course

Auditing is defined as “observation in the classroom setting.” Auditors are required
to meet the attendance and other requirements set by the instructor. Auditors who
donotmeet the attendance and other requirements will be graded W. Participation
for auditors beyond attendance in class activities is at the instructor’s discretion.
Students may change their registration status in a course between credit and audit
no later than the midpoint of the course.

Prerequisites

Program prerequisites are listed with each major’s admission requirements.
Course prerequisites are listed with each course description.

Changes in Registration

1. Any student needing to add, drop, or change course registration must submit
a Petition form to academic services before the change will be made.
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2. Petition form is available on BLink at bethelnet.bethel.edu/caps-
students/forms.

3. The student is responsible for all charges incurred (see: Tuition and Fees) and
for any loss of financial aid or change of loan deferment status.

4. A new course may not be added without Business office permission to register.

5. Regulations for dropping a course are explained in this catalog (see: Grading
System — Grade of W).

6. No change of registration is complete until a petition form has been properly
completed and filed with academic services.

Grading System

Course work is evaluated on the following scale:

Grade Grade
Grade Definition Points Grade Definition Points
A Exceptional 4.0 CR Credit NA
A- 3.7 1 Incomplete NA
B+ 33 P In Process NA
B Good 3.0 NR Not Reported NA
B- 2.7 S Satisfactory NA
C+ 2.3 U Unsatisfactory NA
C Satisfactory 2.0 W Withdrawal NA
C- 1.7 X Audit NA
D+ 1.3
D Minimally 1.0
Acceptable
F Failing 0.0

An instructor has the option of affixing a minus to the grade of A, a plus or a
minus to the grades B and C, and a plus to the grade of D. A plus increases the
number of grade points awarded by 0.3, and a minus decreases the number of
grade points awarded by 0.3. All grades are considered final and are not subject
to change except for errors in calculation, or as a result of a formal grade appeal
process. Contact academic services for procedure. The I is changed when work
is completed (see: Grade of D).

The GPA is determined by dividing the number of grade points by the number
of credits the student has attempted. Courses with the following grades are not
included in the GPA calculation: W I, S, U, X, NR, IP. Any course may be repeated,
in which case only the last attempt is used in computing the GPA.
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The GPA is calculated only on the basis of credits attempted at Bethel. In order to
receive a baccalaureate degree, a student shall have earned at least a 2.00 overall
GPA and a 2.25 GPA in the major.

Grade of X

The grade X is given when a student audits the course. Students wishing to au-
dit a course must secure the consent of the academic services manager and the
course instructor at the beginning of the term for such enrollment status. Not all
courses are available to audit. Auditing at Bethel is defined as observation in the
classroom setting. Auditors are required to meet the attendance requirements set
by the instructor. Students who do not meet the attendance requirements will be
graded W. Participation beyond attendance in class activities is at the instructor’s
option. A student may change to or from audit status with the instructor’s approval
only during the first half of the course.

Grade of W

The grade W is given only to a student who officially drops a course after the
first session and before the midpoint of the course. Course drops are official on
the date the Petition form is received by the academic services manager. Students
may withdraw from a course (or change from credit to audit) until one-half of
the course has been completed. Any student dropping a course after that time
will receive the grade they have earned to that point. If no grade is indicated by
the instructor, a grade of F will be assumed. Extenuating circumstances which
may warrant exception to the withdrawal policy will be considered on a case-by-
case basis. Note that scheduled on-line sessions count as “class sessions” when
determining refunds and grade-type changes. Any refund due to withdrawal will
be governed by the refund policy (see: Finances).

Grades of S and U

The S/U grading option is used in designated courses as indicated in the course
description. Other courses are graded on an A-F basis. A student may count no
more than 12 credits of S/U graded courses toward graduation requirements. The
S grade indicates at least D level achievement.

Grade of /

The grade I'is given when a student is unable to complete the course requirements
in the regular time due to extenuating circumstances beyond the student’s control.
The incomplete must be negotiated with and approved by the instructor before a
grade of I will be allowed. (A Contract for Grade of Incomplete form is located on
BLink at bethelnet.bethel.edu/caps-students/forms.) Remaining work must be
of the kind that can be done largely through the independent effort of a student.
Unless the grade of I is removed by the deadline stated in the contract, the student
will be graded for the course according to the terms of the contract.
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The maximum deadline the instructor may assign for the removal of the I grade
is six weeks. Students with multiple Incompletes may be required to withdraw
from their original cohorts and finish their program with another cohort after all
Incompletes have been resolved.

Grades of /P and NR

The grades IP and NR are generated for administrative use only.

Grade of CR

The grade CR is used for course work excluded from GPA calculations.

Transcripts

Transcripts showing all academic work done to date at Bethel are available at the
Office of the Registrar. Official and unofficial transcripts may be obtained from
the Office of the Registrar at the cost of $2 per transcript. The registrar requires
a written request to release each transcript, in accordance with The Family Edu-
cational Rights and Privacy Act of 1974. No information (e.g., grades, credits,
honors) will be released over the telephone.

Transcript Release forms are available on BLink at bethelnet.bethel.edu/caps-
students/forms, at the College of Adult & Professional Studies on-campus office,
and at the Office of the Registrar. A letter including the student’s name, address, ID
number, number of transcripts requested, to whom they should be sent, and the
student’s signature is also acceptable. Indicate if the transcript should be delayed
until a specific course grade or degree is posted on the transcript. Address all
transcript requests to the Office of the Registrar, 3900 Bethel Drive, St. Paul, MN
55112. Allow two working days for processing. A transcript cannot be released if
there is an unpaid balance on the student’s account. Contact the business office
with account questions.

To protect privacy, the Office of the Registrar does not encourage sending tran-
scripts by fax. In an emergency, a transcript can be faxed for a fee of $10 payable
in advance. In most cases, it is also necessary to mail the transcript to the institu-
tion or agency requiring an official copy of the student’s transcript. If a transcript
request is faxed to Bethel, the transcript will be sent out by mail unless otherwise
indicated.

Degree Honors

Honors at graduation for bachelor’s degrees are awarded on the basis of the policy
that is in effect at the time of graduation.
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Academic Progress, Probation, and
Dismissal

1. Academic Warning

Students are given an academic warning any time their cuamulative GPA is below
2.00 overall and/or below 2.25 in their major.

2. Academic Probation

Students are placed on academic probation when they are not in good academic
standing as defined below or their GPA in their major is below 2.25.

Cumulative Semester Minimum Cumulative GPA
Credit Hours for Good Standing
0-29 1.65
30-59 1.85
60-74 1.95
75 or more 2.00

3. Academic Dismissal
The following students will be subject to academic dismissal:

a. Students who have not achieved the minimum GPA for good standing and a
minimum GPA of 2.25 in their major after two semesters of academic proba-
tion

b. Provisionally admitted students who do not meet the requirements of their
provisional acceptance

c. Students who do not meet the stipulations set at the time of being placed on
academic probation

Patterns of poor performance not listed above may also lead to academic dismissal.
Academic warning and academic probation do not always precede academic
dismissal.

4. Appeals

Student appeals of academic decisions of the registrar must be filed according
to the College of Adult & Professional Studies Academic Appeals Process policy.
Academic Appeal formis available on BLink at bethelnet.bethel.edu/caps-students/
forms.

Grade Forgiveness Policy

Current students who have returned to Bethel after an absence of at least six years
may petition to have their earlier work removed from the current cumulative GPA
calculations. All prior academic work at Bethel will then be treated as transfer
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credit in the calculation of all GPAs for academic status, and will appear only as
credit on all official transcripts. Students who receive grade forgiveness are not
eligible for degree honors.

Academic Honesty

Since Bethel University is a Christian academic community, its fundamental
purpose is the pursuit of knowledge and the development of growing Christian
persons. Essential to the success of this educational mission is a commitment to
principles of ethical academic integrity. Every member of the university community
isresponsible for upholding the highest standards of honesty at all times. Students,
as members of this community, are also responsible for adhering to the principles
and spirit of academic honesty. Violation of honesty standards can result in denial
of credit (U or F) in a course, as well as dismissal from the university. Penalties are
given at the discretion of the faculty member, and offenders may be referred to the
dean of the College of Adult & Professional Studies/Graduate School. Students
charged with a violation have the right to appeal any disciplinary action. Contact
the academic services manager for details on the appeal process.

Academic Dishonesty Definitions

Activities that have the effect or intention of interfering with education, pursuit of
knowledge, or fair evaluation of a student’s performance are prohibited. Examples
of such activities include, but are not limited to, the following definitions:

¢ Cheating: Using or attempting to use unauthorized assistance, material, or
study aids in examinations or other academic work, or preventing or attempting
to prevent another from using authorized assistance, material, or study aids.
Examples: using a cheat sheet in a quiz or exam, altering a graded exam and
resubmitting it for a better grade, etc.

e Plagiarism: Using the ideas, data, or language of another without specific and
proper acknowledgment. Examples: misrepresenting another’s work (paper,
lab report, article, or computer work) as one’s own original creation and sub-
mitting it for an assignment, using someone else’s ideas without attribution,
failing to cite a reference or to use quotation marks where appropriate, etc.

e Fabrication: Submitting contrived or altered information in any academic
exercise. Examples: making up data for an experiment, fudging data, citing
nonexistent or irrelevant articles, etc.

e Multiple submission: Submitting, without prior permission, any work sub-
mitted to fulfill another academic requirement. Example: submitting the same
paper for two different classes, etc.

* Misrepresentation of academic records: Misrepresenting or tampering with,
or attempting to tamper with, any portion of a student’s transcripts or academic
record, either before or after coming to Bethel University. Examples: forging a
registration form or a change of grade slip, tampering with computer records,
etc.
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¢ Facilitating academic dishonesty: Knowingly helping or attempting to help
another violate any provision of this code. Example: working together on a
take-home exam or other individual assignment, etc.

e Unfair advantage: Attempting to gain unauthorized advantage over fellow
students in an academic exercise. Examples: gaining or providing unauthor-
ized access to examination materials (either past or present); obstructing or
interfering with another student’s efforts in an academic exercise; lying about
aneed for an extension for an exam or paper; continuing to write even when
time is up during an exam; destroying, hiding, removing, or keeping library
materials; etc.

e Computer crimes: Damaging or modifying computer programs without per-
mission. Examples: software piracy, hacking, constructing viruses, knowingly
introducing viruses into a system, copying programs and data belonging to
others, etc.

Academic Appeals

Appeals related to academic dismissal are made to the College of Adult & Pro-
fessional Studies Academic Appeals Committee. Consult the academic services
manager for procedures.

Allother academic appeals (course grades, graduation, status in programs, academic
dishonesty, decisions of the registrar in applying academic policies, complaints
about course content or procedures, etc.) are handled in the following manner:

1. Within three weeks following the decision or incident in question, the student
will seek to resolve the matter first with the instructor, or with the party directly
responsible for the decision, and then with the program director, department
chairperson, or faculty committee (hereafter referred to as program director).

2. 1f, after talking with the instructor and the program director, the student still
thinks he or she is being treated unfairly, or not in accordance with announced
academic policies, the student may appeal in writing to the dean of the College
of Adult & Professional Studies/Graduate School. This written appeal must
be received within three weeks after the decision or incident in question.

Concurrent Registration

Students who are regularly registered in the College of Adult & Professional Studies
may take College of Adult & Professional Studies elective courses, certain courses
from other College of Adult & Professional Studies majors, courses from other
Bethel University programs, or courses at other regionally accredited institutions
for credit if they have prior consent of the academic services manager.
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The College of Adult & Professional Studies courses are not open to degree-
seeking students currently enrolled in the College of Arts & Sciences at Bethel
University.

Classification of Students

The official classification of students is made on the basis of a student completing
credits according to the following schedule:

Freshman: fewer than 30 credits Junior: at least 60 credits

Sophomore: at least 30 credits Senior: at least 90 credits

At the freshman and sophomore levels, students may enroll only in lower-division
courses (100- and 200-level). Students must have at least junior standing to enroll
in 300- and 400-level courses.

Extracurricular Activities

Students in the College of Adult & Professional Studies are not eligible to partici-
pate in the College of Arts & Sciences-sponsored extracurricular organizations
and programs, including competition sports, music ensembles, study abroad
programs, etc.

Readmission Procedure

Former students who wish to re-enroll at Bethel must submit a Petition to Add
Course Registration and obtain permission to register from the business office. In
addition, students who have been away for one full semester or more must file an
Application for Readmission. Contact the College of Adult & Professional Studies
Admissions Office for forms and procedures.

Directed Study

Depending on the major, a student may be required to complete a directed study
experience or may have the option of completing an elective directed study experi-
ence in their major under the guidance of a faculty member and receive academic
credit. The directed study may consist of independent reading and/or research, or
travel with related study. Students shall design such an experience in cooperation
with academic services and the faculty member who is to supervise it. A directed
study will receive course number 470 in the appropriate discipline.

Elective Directed Study Policy

1. Students may engage in an elective directed study under the following regula-
tions:
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The proposed study must embody significant academic purpose and
content, equal in quality to a regular course, yet be of such a nature that
it cannot be obtained within an existing course. The amount and distri-
bution of work should be similar to that of a regularly offered course of
comparable credit.

Students must have demonstrated in program course work that they have
the capability and background to study independently. Students must
have an overall GPA of 3.00 or higher as certification of this ability.

Students may take only one directed study per term and no more than a
total of two directed studies toward graduation. A faculty supervisor may
direct no more than two directed studies per term.

Upon fulfilling the agreement, students receive credit on their transcript for
the course as titled. A copy of the agreement will be placed in a student’s
permanent file. Directed study is graded on an A/F basis, not S/U.

2. Complete the following procedures to obtain approval of a directed study
proposal:

a.

The Directed Study Agreement form is on BLink at bethelnet.bethel.edu/
caps-students/forms.

The student meets with the faculty member who will supervise the study.
They jointly prepare the agreement form, listing the objectives of the
study, its relationship to the student’s overall program, the specific content
and procedures of the study, the definition of student and faculty roles,
and the product or response to be made by the student on which his or
her learning will be evaluated, and the number and frequency of regular
contacts between the student and supervisor. Students doing research off
campus will contact their supervisor by phone at regular intervals, at the
student’s expense.

The Directed Study Agreement is then submitted to the program director
for approval, if different from the supervisor of the study, and to academic
services.

The student submits the completed and signed agreement to the Office
of the Registrar during the registration dates for the term in which it is to
take place.

The approval of the registrar validates the agreement.

Should the student wish to appeal a rejection by the registrar, the proposed
agreement will be reviewed by the College of Adult & Professional Studies
Academic Appeals Committee.
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Course Numbers, Levels, and Credits

The primary purpose of Bethel’s course number system is to identify the intended
clientele of each course, its level of content and material, and any necessary course
background. Courses are primarily designed for students at the levels indicated
below. Students must have at least junior standing to enroll in 300- or 400-level
courses.

100s: Freshman 300s: Junior
200s: Sophomore 400s: Senior
Courses in a major core sequence are numbered in the 300 and 400 series, thus

qualifying them to count toward the upper-division credits required for gradu-
ation.

Discipline Level =~ Number Suffix (ifany) Title Credit Hours

O mE e
MATH 301M Managerial Mathematics 3 credits

(BUSP)

Program Code

Academic Discipline Codes and
Descriptions

The discipline code indicates the academic discipline being studied.

ANTH Anthropology HEPE  Health and Physical Education
ARTC Art HIST  History

BIBL  Bible HRMA Human Resource Management
BUSN  Business MATH Mathematics

CHMN  Christian Ministries NURS  Nursing

COMM Communication ORGL  Organizational Leadership
ECON Economics PHIL  Philosophy

ENGL English Literature PSYC  Psychology

ENVS  Environmental Studies ~ SOCL  Sociology

GENS  General Studies THEA  Theatre Arts

GRTG  Gerontology THEO Theology
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Suffix Codes and Descriptions

The suffix code, if any, indicates what general education requirement a course
fulfills.

Global Cultures and the American Mosaic
Mathematics

Contemporary Christian Issues

Leisure and Lifetime Sports

Reading and Researching the American Experience
Technology in Our World

Discovering Our Surrounding World

S < H®mO Y Em

Work and Family Dynamics

Program Code and Description
GESA General Studies

Major Codes and Descriptions

BUSP Business Management
CHMP Christian Ministries

cosp Communication Studies
HRMP Human Resource Management
NURP Nursing

ORLP Organizational Leadership

Minor Codes and Descriptions

BUSM Business Management

CHSM Christian Studies

COSM Communication Studies
HRMM Human Resource Management
ORLM Organizational Leadership

Certificate Code and Description

CHRM Certificate in Human Resource Management

Note: Bethel University reserves the right to withdraw, modify, or add to the list of courses
or the course descriptions printed in this catalog.
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General Studies

The General Studies curriculum offers a balanced program of liberal arts
education without orientation to a particular major. Learners will complete the
48 cred