Registration Overrides

Reminder: Please be sure to tell students that they must still register for the course through their web
registration. Authorizing a student to register does not automatically register them for the course.

1. From the Registration channel, select “Registration Overrides.”

Email Calendar Drive = Tools & Resources

~

- e e Home Human Resources Faculty Academics User ~
(¢ MyBethel

Viewing roles: [ FACULTY-CAST]

Return to your home page or the account viewing page.

Faculty Academics

Active Courses Registration Advising and Academic Planning
Select a semester's courses to view: * Registration Overrides (How Ta) Advising Tools
c Active C . * Look Up Classes * Advisee Listing and Student Search
urrent Active Courses * Waitlist Summary = View Progress Reports
* Change of Grade * Catalog
You are not teaching any courses for the selected term. * Mod Schedule = Academic Plans
* Registrar Forms * Degree Works (17-18 forward)
.

Frequently Asked Questions

Course Schedules | Week at a Glance
Transferring Courses Advising Support

* Advising Center

* Transfer Courses * Career Development and Calling

* Transfer Levels Warks

Departments & Proaram * Degree Works Help -

Note: If you find yourself locked into the wrong term or stuck in a student record, please click the “Exit” link,
close your browser tab, and start over from MyBethel. For an example of getting “stuck” see image below:

@ BETHEL

UNIVERSITY

Personal Information Alumni and Friends Student Financial Aid Employee Proxy Access

RETURN TO MENU SITE MAP HELP EXIT

Search Go

Registration Overrides Mar 18, 2019 033 o

/4 confidential Information for Susie Test
[2Stop There are no overrides or instructional assignments available for the selected term.
_—

[ ID selection | Student Schedule | Student Information | Student Address and Phones | Registration Add/Drop ]

RELEASE: 8.7.1

2. Select the relevant registration term from the drop-down menu and click “Submit.” This will take you to
the Student and Advisee ID Selection Page
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3. Enter the ID number or search by First/Last Name of the student for which you are entering
authorization and click Submit. The system will confirm the student you wish to view. If it is correct, click

Submit. This will take you to the Registration Overrides page.
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4. On the Registration Overrides page, select the appropriate override type from the left drop-down menu
and select the corresponding course from the drop-down menu on the right. (Note that you can only
override requirements for courses in which you are listed as the instructor.)

The options are to override class standing restrictions (i.e. junior or senior), pre-requisite, co-requisites,
enrollment limit (class size), instructor permission, major restriction, placement exam, Multiple P-courses
restriction, or ALL (please note that Override All will override all restrictions except the Multiple P-courses
restriction).

Override Class Restriction is for courses that require a student to be a certain class (i.e. Junior).

Instructor Permission is for courses that specifically require the instructor’s permission.



