
Registration Overrides

Reminder: Please be sure to tell students that they must still register for the course through their web 
registration. Authorizing a student to register does not automatically register them for the course.

1. From the Registration channel, select “Registration Overrides.”

Note: If you find yourself locked into the wrong term or stuck in a student record, please click the “Exit” link, 
close your browser tab, and start over from MyBethel. For an example of getting “stuck” see image below:

2. Select the relevant registration term from the drop-down menu and click “Submit.” This will take you to 
the Student and Advisee ID Selection Page



3. Enter the ID number or search by First/Last Name of the student for which you are entering 
authorization and click Submit. The system will confirm the student you wish to view. If it is correct, click 
Submit. This will take you to the Registration Overrides page.



4. On the Registration Overrides page, select the appropriate override type from the left drop-down menu 
and select the corresponding course from the drop-down menu on the right. (Note that you can only 
override requirements for courses in which you are listed as the instructor.) 

The options are to override class standing restrictions (i.e. junior or senior), pre-requisite, co-requisites, 
enrollment limit (class size), instructor permission, major restriction, placement exam, Multiple P-courses 
restriction, or ALL (please note that Override All will override all restrictions except the Multiple P-courses 
restriction). 

Override Class Restriction is for courses that require a student to be a certain class (i.e. Junior).

Instructor Permission is for courses that specifically require the instructor’s permission.


