Paper Presentation Travel Funds 

Request Form (CAS)

Please use this form if you would like to request paper presentation travel funds to attend a conference at which you will present a professional paper.  Paper presentation travel funds are available only as budgets permit and is not guaranteed. Funds must be requested no later than 30 days prior to the conference and are limited to $600 per faculty member for each biennium. (Biennia begin in the fall of odd numbered years.) 

When you have completed this form please e-mail it as an attachment to Carole Young, Dean of Natural and Behavioral Sciences and Faculty Development.  She will review your request and respond in a timely manner. 
Name:        Date:       
Amount of Personal Professional Development money remaining:        

1. Name, date, and location of the conference you wish to attend:

     
     
     
2. Title and a summary of the paper you will be presenting. (Paper must have already been accepted at the time you request funding.)

     
     
3. Approximate total cost of conference:
     
4. Other:
     
Note: 

Paper presentation travel funds are provided on a reimbursement basis.  In order to be reimbursed, you must provide the Office of Academic Affairs with the following: 1) receipts for your expenses 2) a completed  Request for Payment Form(e.g. name, ID #, purpose, dollar amounts), which is available on the Business Office webpage: BLinkHome/Forms/ Business Office). 
