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General Information
College of Arts and Sciences students accompanying faculty members traveling to academic conferences may seek funding through the Bethel Student Conference Travel Fund, administered through the Office of Academic Affairs. 

Use this form if there are multiple students from one department requesting funds to attend the same professional conference. Use the Bethel Student Conference Travel Funds Application (Individual) if there is one student requesting funds.

Cost-sharing for this program is required. Funding is available from the Office of Academic Affairs (CAS) through the student conference travel fund to cover 1/3 of the expenses, up to a maximum of $300 per student. Please indicate the approximate amount of financial support that will be provided by the department and the student. An individual student may not be funded more than once per academic year.

The funds may be used to cover the following expenses:

· Conference registration fees. 
· Meals and lodging while attending a conference. 
· Costs of travel to and from the conference. If travel is by car, reimbursement will be made at the standard rate. (If attendees carpool, only one may apply for reimbursement for this purpose.)

What defines an academic conference?
An academic conference meets all of the following guidelines. Conferences that are located at or sponsored by a university but do not meet all of these criteria are not considered academic conferences. 

· The primary intended audience members are students and professional researchers, scholars and educators. 
· The majority of conference presenters are professional scholars. 
· The conference's primary purpose is to share and advance scholarship in a given field. 


Department: 					Date: 
Name of faculty sponsor(s):
Name of Conference:
Dates of Conference:
Location of Conference:
Cost of Conference (Travel, Lodging, Meals, Registration) per student:

Department Contribution:

Student Contribution:

Funding requested per student (1/3 of cost, maximum $300):

Number of Students for which funding is requested:
Total funding requested:

Please provide name, major, anticipated graduation year and type of conference participation on the following page. (Funding is limited.)



	Name of Student
	Major
	Anticipated Graduation Year
	Type of Conference Participation 
(Presentation, Poster, Panel, etc.)
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Signature of Department Chair:						Date:

Office use only:  Amount approved per student: _____	Amount approved total: ________

Submit application electronically from department chair’s e-mail to:  rvanarra@bethel.edu
Must be submitted 30 days prior to conference.
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