[image: ]
Bethel Individual Student Conference Travel Funds
                                           Bethel Student Conference Travel Fund Application	3

[bookmark: _GoBack]
General Information
College of Arts and Sciences students accompanying faculty members traveling to academic conferences may seek funding through the Bethel Student Conference Travel Fund, administered through the Office of Academic Affairs.  

Students must complete an application for funding, have a faculty sponsor, and departmental support. 

Cost-sharing for this program is required. Funding is available from the Office of Academic Affairs (CAS) through the student conference travel fund to cover 1/3 of the expenses, up to a maximum of $300 per student. Please indicate the approximate amount of financial support that will be provided by the department and the student. An individual student may not be funded more than once per academic year.

The funds may be used to cover the following expenses:

· Conference registration fees. 
· Meals and lodging while attending a conference. 
· Costs of travel to and from the conference. If travel is by car, reimbursement will be made at the standard rate. (If attendees carpool, only one may apply for reimbursement for this purpose.)

What defines an academic conference?
An academic conference meets all of the following guidelines. Conferences that are located at or sponsored by a university but do not meet all of these criteria are not considered academic conferences. 

· The primary intended audience members are students and professional researchers, scholars and educators. 
· The majority of conference presenters are professional scholars. 
· The conference's primary purpose is to share and advance scholarship in a given field. 


There are three parts to the application process:
1) Student completes the application, emails it to the Faculty Sponsor
2) Faculty Sponsor completes a Faculty Sponsor/Department Support Form (included in this document) and emails it to the chair of the CAS department providing funds.
3) The chair of the department reviews the application and, if s/he agrees to provide departmental funds for the conference, acknowledges that decision in an email with completed form attached to it. 
	

Part 1: Student Application (please complete using Microsoft Word)

[bookmark: Text7]Name of Student:      

[bookmark: Text8]Academic Major:      

[bookmark: Text9]Year in School:      

[bookmark: Text10]P.O. Box:      

[bookmark: Text11]Email address:      


1. Please provide a description of the conference or activity that you would like to attend. If possible, include a copy of the conference announcement or brochure if one is available. If materials are online, please provide a link to the Web site. 
     

2. Describe specifically how attendance at the conference or activity would enhance your program of study.
     

3. Estimate your budget for travel costs. Provide supporting documentation (receipts, estimated mileage, registration fees, etc.) as available. You will need receipts for reimbursement.
     

4. Please email your completed application to your sponsoring faculty member. That person will complete the Faculty Sponsor/Department Support Form portion on the next page and email the document to the department chair. The form should be completed at least 30 days before the conference.
	



Part II: Faculty Sponsor/Department Support Form 

A. Faculty Sponsor Support

[bookmark: Text1]Name of Faculty Sponsor:      

[bookmark: Text2]	Department:      

[bookmark: Text3]	Name of Student:      

[bookmark: Text4]	Student’s Major(s):      

[bookmark: Text5]	Name of Conference:      
	[bookmark: Check1]      |_|
	Student will present paper

	      |_|
	Student will present poster

	[bookmark: Check3]      |_|
	Other _____________________



	



	Brief paragraph indicating why this student should be supported to attend this conference:
[bookmark: Text6]	     



	



B. Department Support
The department chair should use the following acknowledgement in an email to 
rvanarra@bethel.edu (also include the completed form as an attachment).

The __________________________________ department will contribute funds for the student named above to attend/present at the conference indicated and recommends approval of this request.





AA Office Use Only:
____________________________________________________________

Total Student Funding Awarded________________
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