This venue of advertising is available to campus departments, offices, and official student organizations.  Off-campus groups wanting to use a Commons Promotions Table must either be sponsored by a department (i.e. any employer would go through the Career Services Office) or any off-campus group desiring to sell a product or service to the Bethel Community must do the following 1) Receive permission from the Assistant Dean for Student Programs  AND 2) agree to pay a $50 usage fee, payable to Bethel University (exemptions include affinity groups of Bethel—e.g., MBC, BGC, etc.)*.  Political advocacy groups are not permitted to use the Commons Promotions Tables.  Bethel University College Republicans and College Democrats may utilize the Commons Promotions Tables to bring in political candidates running for office** but not to bring in outside organizations to promote a political issue.
Commons Promotions Table reservations are available September through May any day undergraduate classes are being held. When reserved, these four tables are located along the brick wall in the courtyard area of Brushaber Commons.  Each group is assigned a specific table and will find their group’s name posted on the table when they arrive in the morning.  The limit is one table per group and each reservation can only be three days long.  Tables are assigned on a first-come, first-served basis and tend to be most available on Mondays and Tuesdays.  If when you arrive another group is using your assigned table please indicate you are the reserved group for that table.  If there are any conflicts that occur, or a group will not leave your assigned table, please call 651.638.6113 (or go to The Loft, BC450) to speak to The Loft Receptionist and explain that you have a Commons Promotions Table reserved but another group/individual is at your assigned table, the staff person will confirm your reservation and come down to remove the other group from your table.  
Materials for your table display:  Groups will each have one table, 2 ft x 5 ft, you may cover the table if you’d like and bring any display materials appropriate for the Bethel community.  Each group will have wall space behind their table to hang a large banner or sign advertising your group/event (approx. 5 ft across of wall space).  There is a tack strip on the wall (tacks are provided) for you to hang your poster/banner.  Please note, due to severe allergies on campus no latex balloons are allowed on Bethel’s campus.
Guidelines for Playing Music at a Commons Table: Playing music is allowed at a reserved Commons Promotions Table. In preparation for your presentation, consider that there may be up to three other presenters at nearby tables. Please plan to consult with the other presenters on an acceptable volume. If there are no other presenters, please consult with the Office of Student Life front desk on an acceptable volume. When choosing your music selections, consider the Bethel community and choose appropriate music. If you’d like to discuss your music selections and their appropriateness for the Bethel community, consult your advisor and/or sponsoring department.  
*Off-campus vendors desiring to rent a table should contact Heather Richards, richea@bethel.edu, at least two weeks prior to wanting a table to discuss if your organization would be a good fit for Bethel’s community.  Upon confirmation of your reservation you will be emailed an invoice for your payment.  
**Political candidates wanting to come to campus should contact the Student Life Office, 651.638.6300, to make arrangements for your visit to campus.  If candidates would only like to advertise at the Commons Promotions Table they may arrange that directly by contacting Heather Richards, richea@bethel.edu, at least two weeks prior to wanting a table.  All guidelines for Political Campaigning Policy can be found in the Student Handbook.
